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International Student Services

LETTER REQUEST 
Rev.  05/19
You must complete all sections required for your letter.  PRINT NEATLY.  Please allow a minimum of 3 working days for the letter to be completed.  You must have no registration holds to request a letter.
General Information

Name 






  Date  




Student ID  





 Male

Female

Current Address  









City/State/Zip  










Telephone  



 Email  







Level of Study:





 Bachelor’s


 Master’s


 Doctoral


 Practical Training


 Visiting Faculty





What is letter’s purpose?





 General Enrollment Verification


 Invitation for Family to Visit


 Apartment Lease/ Bank Account


 Visa Renewal


 Other (please specify below):



































Other information to be included:





Complete this box for Family Invitation Letters


(Print additional on separate sheet of paper)








Anticipated graduation date:  ____________________








Please provide the following information on the family members you want included:





Family name:  					





First name:  					





Birth date:  				


		(month/day/year)


City/Country of birth:  				





City/Country of Citizenship:  			





Relationship:  					








Family name:  					





First name:  					





Birth date:  				


		(month/day/year)


City/Country of birth:  				





City/Country of Citizenship:  			





Relationship:  					





Other information to be included:








Purpose of Letter











