
NSU Webmaster will template the Spartan E-Daily and push up for 
final permission to send.  This is done after 1:00 pm and will be the 

edition sent out the following Campus business day at 7:00 am.

Users email Misti Goodson mgoodson@nsu.edu or Sharon 
Hoggard srhoggard@nsu.edu with post for Message of the Day

Message of the Day – The Message of the day is located at:  https://SpartanNet.nsu.edu (also linked from the main NSU 
Homepage). The messages of the day are posted on Spartan Net until expiration.

Spartan E-Daily – The NSU Spartan E-Daily consists of new submissions to the Message of the Day through NSU email to all NSU 
Faculty/Staff and Students.  Submissions will only run once in the Spartan E-Daily, unless the event is paramount enough to necessitate 
republication.  The Spartan E-Daily archive is located on SpartanNet.

1.  NO images
2.  Do not use all CAPS
3.  Do not use multi-colors
4.  Need subject line for post
5.  Need Point of Contact
6.  Need name of department posting
7. PLEASE send BEFORE same day as event.

MESSAGE OF THE DAY

Posts are sent to NSU Webmaster for posting on 
SpartanNet ‘Message of the Day’

APPROVED

FINAL APPROVAL OBTAINED by News/
Media Relations & OIT

Message of the Day are posted on SpartanNet by 
the NSU Webmaster  until expiration

SPARTAN E-DAILY

Posts are sent to NSU Webmaster for posting on Spartan E-Daily 
next business day.  Post received before 1:00 pm will go out in the 
next issue.  ONLY one issue per day unless circumstances necessitate.

Spartan E-Daily is forwarded to Email Administrator for 
dissemination to the NSU Campus and posted to the Spartan E-

Daily archives on SpartanNet by the NSU Webmaster

APPROVED

APPROVED


