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Travel Agreement

I, _______________________________________ understand that I am a student representative of Norfolk State University and must abide by the Code of Student Conduct at all times. I will not leave hotel and/or activity site without notification of University Travel Coordinator/Advisor.  I will assemble and return at the time and location arranged by the University Travel Coordinator/Advisor. I fully understand that I must return on the travel vehicle unless prior arrangements have been made with the University Travel Coordinator/Advisor. I WILL TAKE FULL RESPONSIBILITY FOR MY ACTIONS AND TRAVEL SAFETY DURING THE COURSE OF THIS UNIVERSITY SPONSORED EVENT. If I become ill or injured I will notify the University Travel Coordinator/Advisor immediately. 

I clearly understand the aforementioned guidelines and agree to abide by all rules and regulations set by the University and The Office of Student Activities. 

Overnight Travelers:

· Secure a receipt for hotel accommodations.

· No room service, alcoholic beverages, movies, local and long distance calls are to be charged to your room.


_____________________________                        _______________________________

Signature                                                                          Date

Student Information (print)

Name_____________________________________________________________

First                                      Last                                     Student ID#

Local Address______________________________________________________

_______________________________________________________

Local Phone Number________________________ Cellular__________________

Emergency Contact Information

Name_________________________ Relationship________________________

Home Phone_____________________Cell/Work Phone___________________

Cc: Student, University Travel Coordinator/Advisor, and The Office of Student Activities
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