Date:_____________                                                                                  To Remain Posted Until: ___________

NOTICE OF SOLE SOURCE PROCUREMENT

Reference: Code of Virginia, Section 11-41D                          Reference Purchase Order No:  ___________
Norfolk State University has determined that only one source is practicably available to perform/provide the following good(s) or services (s)
1.          Explain why this is the only product or service that can meet the needs of the purchasing agency.

2.        Explain why this vendor is the only practicably available source from which to obtain this product or service.

3. Explain why the price is considered reasonable.
4. Describe the efforts that were made to conduct a noncompetitive negotiation to get the best possible price for the  taxpayers.

The Vendor/ Contractor Selected:     __________________       Awarded: _________________________

Budget Code___________
Department Submitting Request:  ___________________________
              Submitted by:  _____________________________          Approved By: ____________________________________

                                      Procurement Officer                      date                                                         Director                                    Date
              Approved by: __________________________________________________

                                       Vice President for Finance and Business       Date
