
INVITATION FOR BID (IFB)
TRASH DISPOSAL AND RECYCLING SERVICES
Issue Date:

February 15, 2010

      

 IFB# 21310203-RRR 
Title:
TRASH DISPOSAL AND RECYCLING SERVICES
Commodity Code:
91027, 96871, 95896
Issuing Agency: 
Commonwealth of Virginia

Norfolk State University




Procurement Services




H.B. Wilson Hall, Suite 260




700 Park Avenue




Norfolk, VA 23504-8013

Initial Period of Contract:  For a three (3) year period from the Date of Award with two (2) one-year renewal options.
Sealed Bids Will Be Received Until:  Thursday, March 11, 2010 at 2:00 p.m. EDST.
For Furnishing The Services Described Herein And Then Opened in Public.
All Inquiries For Information Should Be Directed to Rosetta Rose, Associate Director, Department of Procurement Services (757) 823-8674, rrose@nsu.edu.
IF BIDS ARE MAILED, SEND DIRECTLY TO ISSUING AGENCY SHOWN ABOVE. IF BIDS ARE HAND DELIVERED, DELIVER TO: SAME ADDRESS SHOWN ABOVE.
In Compliance With This Invitation For Bids And To All The Conditions Imposed Therein, The Undersigned Offers And Agrees To Furnish The Goods At the Price(s) Indicated in Section VII, Pricing Schedule.
Virginia Contractor License No. ____________________   Class: ____________   Specialty Codes: _____________

Name And Address Of Firm:

__________________________________________

 Date: ___________________________ 
__________________________________________

 By:  __________________________________________





                   


  (Signature In Ink)  
__________________________________________

Name: _________________________________________   
__________________________Zip Code:________
                      

 (Please Print)







Title:  __________________________________________
FEI/FIN NO.________________________________

Telephone Number (___) ___________________
E-mail Address: _____________________________

Fax Number (___)______________________
Note: This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 2.2-4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment.
PRE-BID CONFERENCE:  A MANDATORY pre-bid conference will be held at the Norfolk State University, Facilities Management Building Conference Room, located at 700 Park Avenue, Norfolk, Virginia 23504.  The meeting will be held at 10:00 a.m. on, Tuesday, February 23, 2010
TABLE OF CONTENTS



















      


       PAGE

I. PURPOSE









2
II. BACKGROUND








2
III. SCOPE OF WORK








2
IV. GENERAL TERMS AND CONDITIONS





5
V. SPECIAL TERMS AND CONDITIONS





12
VI. METHOD OF PAYMENT







16
VII. PRICING SCHEDULE







17
VIII. ATTACHMENTS








17

· A: TRASH CONTAINER LOCATIONS AND PICKUP SCHEDULE


18


· B:  CONTRACTOR DATA SHEET





20
I.
PURPOSE:  The intent and purpose of the Invitation for Bid (IFB) is to establish a firm fixed contract with a qualified Contractor for the collection, removal, disposal of non-hazardous materials and a recycling program at Norfolk State University, an agency of the Commonwealth of Virginia (herein referred to as the University, Agency or Owner).

II.
BACKGROUND
Norfolk State University, founded in 1935, is a historically black, state-assisted, four–year, comprehensive university and one of fifteen (15) public, four-year colleges and universities in the Commonwealth of Virginia.  Norfolk State University offers associate, bachelors, masters, and doctoral degrees.  Located in Norfolk, Virginia on a 134-acre campus, the University has 33 buildings equating to approximately one million square feet.  Norfolk State University’s mission focuses on providing “an affordable, high-quality education for an ethnically and culturally diverse student population, equipping them with the capability to become productive citizens who can effectively contribute to a global and rapidly changing society.”  Committed to being the “University of Choice”, NSU offers a wide variety of programs and institutional support to help ensure the academic progression and graduation of its student body.  NSU is a fully accredited public coeducational institution with an approximate enrollment of 7,000 students, of which approximately 5,030 are full time equivalent (FTE).  The University employs approximately 1,100 full and part-time faculty, administrators and staff personnel.
It is the policy of the Commonwealth of Virginia to contribute to the establishment, preservation, and strengthening of small business and businesses owned by women and minorities and to encourage their participation in State procurement activities.  Towards that end, Norfolk State University encourages these firms to compete and encourages non-minority firms to provide for the participation of small businesses and businesses owned by women and minorities through partnerships, joint ventures, subcontracts, and other contractual opportunities.  Submission of a report of past efforts to utilize the goods and services of such businesses and plans for involvement on this contract are required.  By submitting a bid, Bidders certify that all information provided in response to this IFB is true and accurate.  Failure to provide information required by this IFB will ultimately result in rejection of bid.  

III. SCOPE OF WORK  
      A.  General requirements:

1. The Contractor shall furnish all labor, trash containers, compactors, materials and equipment required to perform collection, removal, disposal and recycling of materials as specified herein and shown on the Trash and Recycle Schedule (Attachment A).  The Contractor shall provide watertight durable containers with tight fitting covers for the collection and storage of garbage and refuse (including food waste).  The dimension of the containers shall allow easy access.  The Contractor shall furnish and maintain all equipment supplied under this contract.
2. The Contractor shall have on hand at all times such equipment as required to adequately and efficiently perform the service described herein.  Replacement of any equipment shall be at no additional charge to the University.
3. Locations for services and pick-up schedule are stated in Attachment A and are within the boundaries of Norfolk State University.
      B.
Duties of the Contractor:
1. Permits, Laws and Ordinances:  The Contractor shall comply with all Federal, State and local laws, ordinances and regulations for the transportation and disposal of refuse.  This includes the collection of all garbage and refuse and disposing in a manner approved by the Commonwealth of Virginia, Department of Health, Department of Waste Management.  Cost incurred for compliance shall be considered included in bid prices.  This includes, but not limited to, obtaining prior to start of service any permit and truck decal required for the transport of solid waste in the City and the Hampton Roads region.  
2. The Contractor shall, prior to award, provide the University with a copy of the Federal and/or State approved landfill permit that allows Contractor to dispose of solid waste.
3. The Contractor shall be responsible for installation, cleaning, serving and maintenance, and repair of all containers used in compliance with this contract.  The containers and compactors shall be maintained in a constant state of repair, preservation and neat appearance, including steam cleaning all containers and compactors at least once a year at no additional cost to the University.  In addition, the Contractor shall respond within eight (8) hours to all repair and/or service calls and shall replace any component of the container and compactor that requires repeated maintenance/repair service.
4. The Contractor shall conduct and operate the refuse collection and removal services in a manner meeting the accepted standards for the industry.  The collection of refuse from the containers shall be accomplished in such a manner as to insure that no garbage or refuse is left scattered about the collection site.

5. The Contractor shall take reasonable precautions to prevent damage to roadways, and any other University property when accessing containers and compactors.  Contractor shall repair and restore to its original condition any University property damaged by its operation and at no cost to the University.
6. The Contractor shall be required to supply additional containers.  This includes, but is not limited to: special events, constructions/renovation debris, non hazardous waste removal, bulky and/or weight materials, segregated materials for disposal, etc.  Pricing shall be as listed in Section VII, Pricing Schedule.  Delivery and removal for any such requirement will be negotiated if/as needed.

Container and compactor monthly rental cost will be prorated if used less than a full month.
7. The Contractor shall adhere to all regulations of the University in compliance with the operation and parking of vehicles the University campus.
8. The Contractor shall at all time keep the premises and adjacent areas free from accumulations of waste materials or rubbish.  At the completion of each pick up, it shall be the responsibility of the driver of the equipment to clear the immediate/adjacent area(s) of any debris that may be a result of his/her actions.  Waste materials, which are blown by the wind, shall be recovered and disposed of by the equipment operator or his/her assistant.  In no case shall the operator leave a site with waste materials in the area.

9. The Contractor shall complete scheduled inspections and preventative maintenance quarterly to confirm and maintain the proper functioning of the containers and compactors.  The containers and compactors shall also be pressure washed quarterly at no additional cost to the University.
10. The Contractor shall be responsible for all expenses related to delivery of any and all rental equipment.

11. The Contractor shall steam clean the 15 and 30 cubic yard containers to include the compactor(s) located at the Scott-Dozier Dining Hall and West Campus Dining Hall two (2) times per month, the first and third Friday of each month, after dumping.  This shall be the designated time for cleaning the containers unless changed by the University.

12. The Contractor shall maintain a work force, properly trained and each vehicle operator must have at all times a valid Virginia operator’s license for the type of vehicle being driven.  The Contractor shall assign a qualified person to be in charge of the operations contracted for and agrees to give such name(s) to the University and provide information regarding experience, skills, etc., to the University upon request.

13. For security purposes, all of the Contractor’s employees must be equipped with an identification tag or a properly worn uniform that identifies the Contractor and its employees.

14. Contractor’s vehicles entering the University’s premises must be clearly identified with the company’s logo on the front or on the side of the vehicle.  It must be visible for any of the University’s employees to identify the motor vehicle.

15. The Contractors bill shall include all applicable charges for all work specified herein with the following exceptions:

a. Contractor shall invoice the University for actual landfill charges incurred from dumping the 30-yard container (West Campus Dining Hall), the 15-20 yard container (Scott-Dozier Dining Hall) or the 8 cubic yard containers, and the actual cleaning charges incurred from cleaning the 15-30 cubic yard containers.  Contractor shall attach to each invoice a copy of the actual landfill receipt and any other documents required by the University to verify landfill and cleaning charges.
b. Should the University require emergency pick-ups, Contractor shall invoice the University with the prices quoted per pick-up per container in Section 7, Pricing Schedule.  Contractor shall include on each invoice the location of each container, date of each emergency pick-up and name of university personnel who authorized the emergency pick-ups.

c. All invoices submitted to the University for landfill charges and/or emergency pick-ups without proper documentation shall not be processed and will be returned to Contractor for attachment of proper documentation.  All invoices must have the correct purchase order number assigned to that particular category or building before they will be processed for payment.
      C.
Recycling Services:

1. The Contractor shall submit a proposed program for recycling services.

2. Recycled material will consist of the following material, but not limited to: office paper, such as, brochures, fliers, white/light envelopes, newspapers, magazines, catalogs, computer paper; plastics, such as milk jugs, water and juice bottles, glass bottles and jars from food and beverage containers; metals, such as, aluminum cans, tin and steel cans; and corrugated boxes.
3. Contractor recycling equipment and/or containers must have identification as to what type of materials the container accepts.

4. Contractor will allow the University to mix the recycled products in one transportation container.  For instance, all office paper, newspaper, aluminum cans, etc is stored in one container.    
5. University at any time may increase or decrease the frequency for recycling services with prior written notice to the Contractor and with consent of the Contractor. 

6. Contractor shall provide frequency of collection and volume of recycle material collected.

7. The Contractor recycling equipment, at the minimum, shall meet all Commonwealth of Virginia Department of Health, Department of Waste Management regulations, and all applicable Federal, State and Local laws and ordinances.
8. The Contractor shall credit to the University’s invoices the monetary rate, per ton, of recyclables consistent with the Official Board Market (OBM) pricing.

D.
Monthly Report:
1. The Contractor shall provide a monthly report to including, but not limited to, the total monthly tonnage of waste and recycle materials dumped into the Landfill.  Monthly report shall be provide to:


Hardy White, Assistant Director of Facilities 

(757) 823-2056         hwhite@nsu.edu




Name








      Phone 


      Email
IV. GENERAL TERMS AND CONDITIONS:
A.
VENDORS MANUAL:  This solicitation is subject to the provisions of the Commonwealth of Virginia Vendors Manual and any changes or revisions thereto, which are hereby incorporated into this contract in their entirety.  The procedure for filing contractual claims is in section 7.19 of the Vendors Manual.  A copy of the manual is normally available for review at the purchasing office and is accessible on the Internet at www.dgs.state.va.us/dps under “Manuals.”  

B.
APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be brought in the courts of the Commonwealth.  The agency and the Contractor are encouraged to resolve any issues in controversy arising from the award of the contract or any contractual dispute using Alternative Dispute Resolution (ADR) procedures (Code of Virginia, § 2.2-4366).  ADR procedures are described in Chapter 9 of the Vendors Manual.  The Contractor shall comply with all applicable federal, state and local laws, rules and regulations.

C.
ANTI-DISCRIMINATION: By submitting their bids, bidders certify to the Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and § 2.2-4311 of the Virginia Public Procurement Act (VPPA).  If the award is made to a faith-based organization, the organization shall not discriminate against any recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the same rules as other organizations that contract with public bodies to account for the use of the funds provided; however, if the faith-based organization segregates public funds into separate accounts, only the accounts and programs funded with public funds shall be subject to audit by the public body. (Code of Virginia, § 2.2-4343.1E).
In every contract over $10,000 the provisions in 1. and 2. below apply:

1.
During the performance of this contract, the Contractor agrees as follows:

a.
The Contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the Contractor.  The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

b.
The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, will state that such Contractor is an equal opportunity employer.

c.
Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purpose of meeting these requirements.

2.
The Contractor will include the provisions of 1. above in every subcontract or purchase order over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

D.
ETHICS IN PUBLIC CONTRACTING: By submitting their bids, bidders certify that their bids are made without collusion or fraud and that they have not offered or received any kickbacks or inducements from any other bidder, supplier, manufacturer or subcontractor in connection with their bid, and that they have not conferred on any public employee having official responsibility for this procurement transaction any payment, loan, subscription, advance, deposit of money, services or anything of more than nominal value, present or promised, unless consideration of substantially equal or greater value was exchanged.

E.
IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the Commonwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the performance of the contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986.
F.
DEBARMENT STATUS: By submitting their bids, bidders certify that they are not currently debarred by the Commonwealth of Virginia from submitting bids on contracts for the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity that is currently so debarred.

G.
ANTITRUST: By entering into a contract, the Contractor conveys, sells, assigns, and transfers to the Commonwealth of Virginia all rights, title and interest in and to all causes of action it may now have or hereafter acquire under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods or services purchased or acquired by the Commonwealth of Virginia under said contract.

H.
MANDATORY USE OF STATE FORM AND TERMS AND CONDITIONS FOR IFBs 
Failure to submit a bid on the official state form provided for that purpose shall be a cause for rejection   of the bid.  
Modification of or additions to any portion of the Invitation for Bids may be cause for rejection of the bid; however, the Commonwealth reserves the right to decide, on a case by case basis, in its sole discretion, whether to reject such a bid as nonresponsive.  As a precondition to its acceptance, the Commonwealth may, in its sole discretion, request that the bidder withdraw or modify nonresponsive portions of a bid that do not affect quality, quantity, price, or delivery.  No modification of or addition to the provisions of the contract shall be effective unless reduced to writing and signed by the parties.

I.
CLARIFICATION OF TERMS: If any prospective bidder has questions about the specifications or other solicitation documents, the prospective bidder should contact the buyer whose name appears on the face of the solicitation no later than five working days before the due date.  Any revisions to the solicitation will be made only by addendum issued by the buyer.

J.
PAYMENT:
1.
To Prime Contractor:

a.
Invoices for items ordered, delivered and accepted shall be submitted by the Contractor directly to the payment address shown on the purchase order/contract.  All invoices shall show the state contract number and/or purchase order number; social security number (for individual Contractors) or the federal employer identification number (for proprietorships, partnerships, and corporations). 

b.
Any payment terms requiring payment in less than 30 days will be regarded as requiring payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect offers of discounts for payment in less than 30 days, however.

c.
All goods or services provided under this contract or purchase order, that are to be paid for with public funds, shall be billed by the Contractor at the contract price, regardless of which public agency is being billed.

d.
The following shall be deemed to be the date of payment: the date of postmark in all cases where payment is made by mail, or the date of offset when offset proceedings have been instituted as authorized under the Virginia Debt Collection Act.

e.
Unreasonable Charges.  Under certain emergency procurements and for most time and material purchases, final job costs cannot be accurately determined at the time orders are placed.  In such cases, Contractors should be put on notice that final payment in full is contingent on a determination of reasonableness with respect to all invoiced charges.  Charges that appear to be unreasonable will be researched and challenged, and that portion of the invoice held in abeyance until a settlement can be reached.  Upon determining that invoiced charges are not reasonable, the Commonwealth shall promptly notify the Contractor, in writing, as to those charges that it considers unreasonable and the basis for the determination.  A Contractor may not institute legal action unless a settlement cannot be reached within thirty (30) days of notification.  The provisions of this section do not relieve an agency of its prompt payment obligations with respect to those charges which are not in dispute (Code of Virginia, § 2.2-4363).
2.
To Subcontractors:  

a.
A Contractor awarded a contract under this solicitation is hereby obligated:

(1)
To pay the subcontractor(s) within seven (7) days of the Contractor’s receipt of payment from the Commonwealth for the proportionate share of the payment received for work performed by the subcontractor(s) under the contract; or

(2)
To notify the agency and the subcontractor(s), in writing, of the Contractor’s intention to withhold payment and the reason.

b.
The Contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month (unless otherwise provided under the terms of the contract) on all amounts owed by the Contractor that remain unpaid seven (7) days following receipt of payment from the Commonwealth, except for amounts withheld as stated in (2) above.  The date of mailing of any payment by U. S. Mail is deemed to be payment to the addressee.  These provisions apply to each sub-tier Contractor performing under the primary contract.  A Contractor’s obligation to pay an interest charge to a subcontractor may not be construed to be an obligation of the Commonwealth.

3.
Each prime Contractor who wins an award in which provision of a SWAM procurement plan is a condition to the award, shall deliver to the contracting agency or institution, on or before request for final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the SWAM procurement plan.  Final payment under the contract in question may be withheld until such certification is delivered and, if necessary, confirmed by the agency or institution, or other appropriate penalties may be assessed in lieu of withholding such payment.

4.
The Commonwealth of Virginia encourages Contractors and subcontractors to accept electronic and credit card payments.

K.

PRECEDENCE OF TERMS: The following General Terms and Conditions Vendors Manual, Applicable laws and courts, anti-discrimination, ethics in public contracting, immigration reform and control act of 1986, debarment status, antitrust, mandatory use of state form and terms and conditions, clarification of terms, payment shall apply in all instances.  In the event there is a conflict between any of the other General Terms and Conditions and any Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.

L.
QUALIFICATIONS OF BIDDERS: The Commonwealth may make such reasonable investigations as deemed proper and necessary to determine the ability of the bidder to perform the services/furnish the goods and the bidder shall furnish to the Commonwealth all such information and data for this purpose as may be requested.  The Commonwealth reserves the right to inspect bidder’s physical facilities prior to award to satisfy questions regarding the bidder’s capabilities.  The Commonwealth further reserves the right to reject any bid if the evidence submitted by, or investigations of, such bidder fails to satisfy the Commonwealth that such bidder is properly qualified to carry out the obligations of the contract and to provide the services and/or furnish the goods contemplated therein.

M.
TESTING AND INSPECTION: The University reserves the right to conduct any test/inspection it may deem advisable to assure goods and services conform to the specifications.
N.
ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the Contractor in whole or in part without the written consent of the University.
O.
CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways:

1.
The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the price of the contract resulting from such modification shall be agreed to by the parties as a part of their written agreement to modify the scope of the contract.

2.
The Purchasing Agency may order changes within the general scope of the contract at any time by written notice to the Contractor.  Changes within the scope of the contract include, but are not limited to, things such as services to be performed, the method of packing or shipment, and the place of delivery or installation.  The Contractor shall comply with the notice upon receipt.  The Contractor shall be compensated for any additional costs incurred as the result of such order and shall give the Purchasing Agency a credit for any savings.  Said compensation shall be determined by one of the following methods:

a.
By mutual agreement between the parties in writing; or

b.
By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can be expressed in units, and the Contractor accounts for the number of units of work performed, subject to the Purchasing Agency’s right to audit the Contractor’s records and/or to determine the correct number of units independently; or

c.
By ordering the Contractor to proceed with the work and keep a record of all costs incurred and savings realized.  A markup for overhead and profit may be allowed if provided by the contract.  The same markup shall be used for determining a decrease in price as the result of savings realized.  The Contractor shall present the Purchasing Agency with all vouchers and records of expenses incurred and savings realized.  The Purchasing Agency shall have the right to audit the records of the Contractor as it deems necessary to determine costs or savings.  Any claim for an adjustment in price under this provision must be asserted by written notice to the Purchasing Agency within thirty (30) days from the date of receipt of the written order from the Purchasing Agency.  If the parties fail to agree on an amount of adjustment, the question of an increase or decrease in the contract price or time for performance shall be resolved in accordance with the procedures for resolving disputes provided by the Disputes Clause of this contract or, if there is none, in accordance with the disputes provisions of the Commonwealth of Virginia Vendors Manual.  Neither the  existence of a claim nor a dispute resolution process, litigation or any other provision of this contract shall excuse the Contractor from promptly complying with the changes ordered by the Purchasing Agency or with the performance of the contract generally.

P.
DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions, the Commonwealth, after due oral or written notice, may procure them from other sources and hold the Contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies that the Commonwealth may have.

Q.
TAXES: Sales to the Commonwealth of Virginia are normally exempt from State sales tax.  State sales and use tax certificates of exemption, Form ST-12, will be issued upon request.  

Deliveries against this contract shall usually be free of Federal excise and transportation taxes.  The Commonwealth’s excise tax exemption registration number is 54-73-0076K.
R.
TRANSPORTATION AND PACKAGING: By submitting their bids, all bidders certify and warrant that the price offered for FOB destination includes only the actual freight rate costs at the lowest and best rate and is based upon the actual weight of the goods to be shipped.  Except as otherwise specified herein, standard commercial packaging, packing and shipping containers shall be used.  All shipping containers shall be legibly marked or labeled on the outside with purchase order number, commodity description, and quantity.

S.
INSURANCE: By signing and submitting a bid under this solicitation, the bidder certifies that if awarded the contract, it will have the following insurance coverage at the time the contract is awarded.  For construction contracts, if any subcontractors are involved, the subcontractor will have workers’ compensation insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia.  The bidder further certifies that the Contractor and any subcontractors will maintain these insurance coverage during the entire term of the contract and that all insurance coverage will be provided by insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST CONTRACTS:

1. Workers’ Compensation - Statutory requirements and benefits.  Coverage is compulsory for employers of three or more employees, to include the employer. Contractors who fail to notify the Commonwealth of increases in the number of employees that change their workers’ compensation requirements under the Code of Virginia during the course of the contract shall be in noncompliance with the contract.

2.
Employer’s Liability - $100,000.

3. Commercial General Liability - $1,000,000 per occurrence.  Commercial General Liability is to include bodily injury and property damage, personal injury and advertising injury, products and completed operations coverage. The Commonwealth of Virginia must be named as an additional insured and so endorsed on the policy.

4. Contracts with movers or truck transporters shall also require motor carrier’s liability.
5. Automobile Liability - $1,000,000 per occurrence. (Only used if motor vehicle is to be used in the contract.)

Profession/Service






Limits

Accounting




$1,000,000 per occurrence, 
$3,000,000  aggregate

Architecture




$2,000,000 per occurrence, 
$6,000,000 aggregate

Asbestos Design, Inspection or Abatement Contractors   
$1,000,000 per occurrence,    $3,000,000 aggregate


Health Care Practitioner (to include Dentists, Licensed Dental

Hygienists, Optometrists, Registered or Licensed 

Practical Nurses, Pharmacists, Physicians, Podiatrists, 

Chiropractors, Physical Therapists, Physical 

Therapist Assistants, Clinical Psychologists,


Clinical Social Workers, Professional Counselors, 


Hospitals, or Health Maintenance Organizations.)
$1,750,000 per occurrence, $3,000,000 aggregate 

(Limits increase each July 1 through fiscal year 2008, as follows: 

July 1, 2005 - $1,800,000, July 1, 2006 - $1,850,000, July 1, 2007 - $1,925,000, July 1, 2008 - $2,000,000.  This complies with §8.01-581.15 of the Code of Virginia.






Insurance/Risk Management
$1,000,000 per occurrence, $3,000,000 aggregate

Landscape/Architecture

$1,000,000 per occurrence, $1,000,000 aggregate

Legal




$1,000,000 per occurrence, $5,000,000 aggregate

Professional Engineer

$2,000,000 per occurrence, $6,000,000 aggregate

Surveying



$1,000,000 per occurrence, $1,000,000 aggregate


T. 
ANNOUNCEMENT OF AWARD:  Upon the award or the announcement of the decision to award a contract over $50,000, as a result of this solicitation, the purchasing agency will publicly post such notice on the DGS/DPS eVA web site (www.eva.state.va.us) for a minimum of 10 days.


U.
DRUG-FREE WORKPLACE: During the performance of this contract, the Contractor agrees to (i) provide a drug-free workplace for the Contractor's employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the Contractor's workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor. 


For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a Contractor, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the performance of the contract.

V.
NONDISCRIMINATION OF CONTRACTORS:  A bidder, or Contractor shall not be discriminated against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, disability, faith-based organizational status, any other basis prohibited by state law relating to discrimination in employment or because the bidder employs ex-offenders unless the state agency, department or institution has made a written determination that employing ex-offenders on the specific contract is not in its best interest.  If the award of this contract is made to a faith-based organization and an individual, who applies for or receives goods, services, or disbursements provided pursuant to this contract objects to the religious character of the faith-based organization from which the individual receives or would receive the goods, services, or disbursements, the public body shall offer the individual, within a reasonable period of time after the date of his objection, access to equivalent goods, services, or disbursements from an alternative provider.

W.
 eVA BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION: The eVA Internet electronic procurement solution, web site portal www.eVA.virginia.gov, streamlines and automates government purchasing activities in the Commonwealth. The eVA portal is the gateway for vendors to conduct business with state agencies and public bodies. 

All vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet e-procurement solution either through the eVA Basic Vendor Registration Service or eVA Premium Vendor Registration Service. All bidders must register in eVA; failure to register will result in the bid being rejected.

a.
 eVA Basic Vendor Registration Service: $25 Annual Registration Fee plus the appropriate order Transaction Fee specified below. eVA Basic Vendor Registration Service includes electronic order receipt, vendor catalog posting, on-line registration, electronic bidding, and the ability to research historical procurement data available in the eVA purchase transaction data warehouse.  

b. 
eVA Premium Vendor Registration Service: $25 Annual Registration Fee plus the appropriate order Transaction Fee specified below. eVA Premium Vendor Registration Service includes all benefits of the eVA Basic Vendor Registration Service plus automatic email or fax notification of solicitations and amendments.

c.
For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1%, capped at a maximum of $500 per order.

d.
 For orders issued August 16, 2006 and after, the Vendor Transaction Fee is: 

(i) DMBE-certified Small Businesses: 1%, capped at $500 per order.

(ii) Businesses that are not DMBE-certified Small Businesses: 1%, capped at $1,500 per order.

X.
AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that the agency shall be bound hereunder only to the extent of the funds available or which may hereafter become available for the purpose of this agreement.
V.
SPECIAL TERMS AND CONDITIONS:
A. ADVERTISING:  In the event a contract is awarded for supplies, equipment, or services resulting from this bid, no indication of such sales or services to Norfolk State University will be used in product literature or advertising.  The Contractor shall not state in any of its advertising or product literature that Norfolk State University has purchased or uses any of its products or services, and the Contractor shall not include Norfolk State University in any client list in advertising and promotional materials.

B. AUDIT: The Contractor shall retain all books, records, and other documents relative to this contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is sooner.  The agency, its authorized agents, and/or state auditors shall have full access to and the right to examine any of said materials during said period.
C. ADDITIONAL USERS:  This procurement is being conducted on behalf of state agencies, institutions and other public bodies who may be added or deleted at anytime during the period of the contract.  The addition or deletion of authorized users not specifically named in the solicitation shall be made only by written contract modification issued by this agency or institution and upon mutual agreement of the Contractor.  Such modification shall name the specific agency added or deleted and the effective date.  The Contractor shall not honor an order citing the resulting contract unless the ordering entity has been added by written contract modification.
D. AWARD: An award will be made to the lowest responsive and responsible bidder.  Evaluation will be based on net prices.  Unit prices, extensions and grand total must be shown.  In case of arithmetic errors, the unit price will govern.  If cash discount for prompt payment is offered, it must be clearly shown in the space provided. Discounts for prompt payment will not be considered in making awards.  The State reserves the right to reject any and all bids in whole or in part, to waive any informality, and to delete items prior to making an award.
E. BID ACCEPTANCE PERIOD: Any bid in response to this solicitation shall be valid for (60) days. At the end of the (60) days the bid may be withdrawn at the written request of the bidder.  If the bid is not withdrawn at that time it remains in effect until an award is made or the solicitation is canceled.

F. CANCELLATION OF CONTRACT: The University reserves the right to cancel and terminate any resulting contract, in part or in whole, without penalty, upon 60 days written notice to the Contractor.  
In the event the initial contract period is for more than 12 months, the resulting contract may be terminated by either party, without penalty, after the initial 12 months of the contract period upon 60 days written notice to the other party.                                                                             

Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of cancellation.  Upon such cancellation, Contractor shall remove all equipment within 30 days and shall be responsible for all costs associated with equipment removal to include any costs the University may incur with equipment removal if not removed by Contractor within the 30 days.
G. CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENT:  By my signature on this solicitation, I certify that this firm/individual and subcontractor are properly licensed for providing the goods/services specified.

Contractor Name:_________________
Subcontractor Name:_________________________

License # _________________
Type ________________

H. DELIVERY NOTIFICATION:  The Agency shall be notified seventy-two (72) hours prior to delivery of all containers so that personnel may be available to allow access to the building and verify items received.  Notification shall be made to:
Hardy White, Assistant Director of Facilities 

(757) 823-2056         hwhite@nsu.edu

Name








      Phone 


      Email
I. EXTRA CHARGES NOT ALLOWED:  The bid price shall be for complete delivery, FOB Destination with inside delivery allowed.  No additional charges, delivery or otherwise, will be allowed without approval from Contract Administrator.
J. FINAL INSPECTION:  At the conclusion of the work, the Contractor shall demonstrate to the authorized owners’ representative that the work is fully operational and in compliance with contract specifications and codes.  Any deficiencies shall be promptly and permanently corrected by the Contractor at the Contractor’s sole expense prior to final acceptance of the work.
K. IDENTIFICATION OF BID ENVELOPE: If a special envelope is not furnished, or if return in the special envelope is not possible, the signed bid should be returned in a separate envelope or package, sealed and identified as follows:


    From:
                                                             
March 11, 2010

     2:00 PM




Name of Bidder    




        Due Date


Time

___________________________      

   IFB# 21310203-RRR ___  _                                



Street or Box Number




                     IFB No. 

________________________
  

Trash Disposal and Recycling Services _



City, State, Zip Code







IFB Title     
Name of Contract/Purchase Officer or Buyer:  Rosetta Rose (757) 823-8674.
The envelope should be addressed as directed on Page 1 of the solicitation.  If a bid not contained in the special envelope is mailed, the bidder takes the risk that the envelope, even if marked as described above, may be inadvertently opened and the information compromised which may cause the bid to be disqualified.  Bids may be hand delivered to the designated location in the office issuing the solicitation.  No other correspondence or other bids should be placed in the envelope.
L. INSTALLATION:  All items must be assembled and set in place, ready for use.  All crating and other debris must be removed from the premises.

M. SMALL, WOMEN, AND MINORITY-OWNED BUSINESSES SUBCONTRACTING AND EVIDENCE OF COMPLIANCE: 

1. Where it is practicable for any portion of the awarded contract to be subcontracted to other suppliers, the Contractor is encouraged to offer such business to small, women, and/or minority-owned (SWAM) businesses.  If SWAM subcontractors are used, the prime Contractor agrees to report the use of SWAM subcontractors by providing the purchasing office at a minimum the following information:  name of firm, phone number, total dollar amount subcontracted, category type (small, women, or minority-owned), and type of product/service provided.

2. Each prime Contractor who wins an award in which provision of a small, women or minority-owned (SWAM) procurement plan is a condition of the award, shall deliver to the contracting agency or institution, on or before request for final payment, evidence and certification of compliance (subject only to insubstantial shortfalls and to shortfalls arising from subcontractor default) with the SWAM procurement plan.  When such business has been subcontracted to these firms and upon completion of the contract, the Contractor agrees to furnish the purchasing office at a minimum the following information:  name of firm, phone number, total dollar amount subcontracted, category type (small, women, or minority-owned), and type of product/service provided. Final payment under the contract in question may be withheld until such certification is delivered and, if necessary, confirmed by the agency or institution, or other appropriate remedies may be assessed in lieu of withholding such payments.
N. PREVENTIVE MAINTENANCE:  The Contractor shall provide necessary preventive maintenance, required testing and inspection, calibration and/or other work necessary to maintain the equipment in complete operational condition during the warranty period.

O. RENEWAL OF CONTRACT:  This contract may be renewed by the University upon written agreement of both parties for two (2) successive, one-year periods.  Price increases may be negotiated only at the time of renewal.  Written notice of the Commonwealth’s intention to renew shall be given approximately 60 days prior to the expiration date of each contract period.
1. If the Commonwealth elects to exercise the option to renew the contract for an additional one-year period, the contract price(s) for the additional one year shall not exceed the contract price(s) of the original contract increased/decreased by more that the percentage increase/decrease of the Housing category of the CPI-W section of the Consumer Price Index of the United States Bureau of Labor Statistics for the latest twelve months for which statistics are available.

2. If during any subsequent renewal periods, the Commonwealth elects to exercise the option to renew the contract, the contract price(s) for the subsequent renewal period shall not exceed the contract price(s) of the previous renewal period increased/decreased by more that the percentage increase/decrease of the Housing category of the CPI-W section of the Consumer Price Index of the United States Bureau of Labor Statistics for the latest twelve months for which statistics are available.

P. WORK SITE DAMAGES:  Any damage to existing utilities, equipment or finished surfaces resulting from the performance of this contract shall be repaired to the Commonwealth’s satisfaction at the Contractor’s expense.

Q. SUBCONTRACTS:  No portion of the work shall be subcontracted without prior written consent of the purchasing agency.  In the event that the contractor desires to subcontract some part of the work specified herein, the contractor shall furnish the purchasing agency the names, qualifications and experience of their proposed subcontractors.  The contractor shall, however, remain fully liable and responsible for the work to be done by its subcontractor(s) and shall assure compliance with all requirements of the contract.
R. eVA BUSINESS-TO-GOVERNMENT CONTRACTS AND ORDERS: 
The solicitation/contract will result in multiple purchase order(s) with the eVA transaction fee specified below assessed for each order.

a. For orders issued prior to August 16, 2006, the Vendor Transaction Fee is 1%, capped at a maximum of $500 per order.

b. For orders issued August 16, 2006 and after, the Vendor Transaction Fee is:

(i) DMBE-certified Small Businesses: 1%, Capped at $500 per order.

(ii) Businesses that are not DMBE-certified Small Businesses: 1%, Capped at $1,500 per order.

The eVA transaction fee will be assessed approximately 30 days after each purchase order is issued. Any adjustments (increases/decreases) will be handled through eVA change orders.

Internet electronic procurement solution, web site portal www.eva.state.va.us, streamlines and automates government purchasing activities in the Commonwealth. The portal is the gateway for vendors to conduct business with state agencies and public bodies.

Vendors desiring to provide goods and/or services to the Commonwealth shall participate in the eVA Internet e-procurement solution and agree to comply with the following:

If this solicitation is for a term contract, failure to provide an electronic catalog (price list) or index page catalog for items awarded will be just cause for the Commonwealth to reject your bid/offer or terminate this contract for default. The format of this electronic catalog shall conform to the eVA Catalog Interchange Format (CIF) Specification that can be accessed and downloaded from www.eVA.virginia.gov. Contractors should email Catalog or Index Page information to eVA-catalog-manager@dgs.virginia.gov.
S. MANDATORY PREBID CONFERENCE: An mandatory prebid conference will be held at  Tuesday, February 23, 2010 at 10:00 a.m. at the Department of Facilities Management, Conference Room, 700 Park Avenue, Norfolk, VA 23504.  The purpose of this conference is to allow potential bidders an opportunity to present questions and obtain clarification relative to any facet of this solicitation.  

VI.    METHOD OF PAYMENT:  Following is the process by which the University shall make 
            payments to the Contractor, if any:
A. Payment by check will be made by the Agency through the Department of Accounts, Commonwealth of Virginia, after Agency approval of completed services and after receipt of the Contractor’s invoice prepared in a format acceptable to the Agency.  Approximately 30 days should be allowed for processing of payments.

B. Contractor must reference a valid purchase order number or contract number on all invoices.

C. Contractor shall address all invoices to:




Norfolk State University




Accounts Payable Department




700 Park Ave. Suite 270



Norfolk, VA 23504-8014
VII. PRICING SCHEDULE:  
	
	Size of Container in Cubic Yards

	
	4 cu. yds
	8 cu. yds
	15 cu. yds
	30 cu. yds
	Compactor

	Regular pick-up monthly charge
	$
	$
	$
	$
	$

	Emergency pick-up charge
	$
	$
	$
	$
	$

	Landfill monthly charge
	$
	$
	$
	$
	$

	Steam Cleaning charge
	$
	$
	$
	$
	$

	Monthly container rental charge 
	$
	$
	$
	$
	$

	Special event pick-up charge
	$
	$
	$
	$
	$

	Total Charges
	
	
	
	
	

	Grand Total of All Charges
	
	


VIII.
ATTACHMENTS

A. Trash Container Locations and Pick-Up Schedule

B. Contractor Data Sheet

ATTACHMENT A
TRASH AND RECYCLE SCHEDULE














Page 1 of 2
Trash Container Locations and Pick-Up Schedule
	Location
	Size of Container in Cubic Yards
	Quantity of Containers per Location
	Pick Up Schedule
	Additional Information

	New University Center
	8
	2
	Monday thru Saturday
	Discontinue service from December 23 thru January 1

(Christmas Holidays)

	Scott-Dozier Dining Hall
	15
	1
	Friday
	

	West Dining Hall
	30
	1
	Friday
	

	Spartan Station 
	8
	1
	Monday- Wednesday- Friday
	

	Brown Hall
	8
	2
	Monday-Wednesday-Friday
	1-located Parking lot and 1 at rear of building

	Fine Arts
	8
	1
	Tuesday and Thursday
	

	Facilities Management
	8
	1
	Monday- Wednesday-Friday
	

	Lyman Brooks Library
	8
	1
	Monday- Wednesday- Friday
	

	Bowser Building
	8
	2
	Monday-Wednesday-Friday
	1 for Robinson Tech and 1 for Bowser

	Echols Hall
	8
	1
	Tuesday and Thursday
	

	Wilson Hall
	8
	1
	Monday- Wednesday-Friday
	

	Gill’s Gym
	8
	1
	Tuesday and Thursday
	

	Brambleton Center
	4
	1
	Monday and Wednesday
	

	Madison Hall
	8
	1
	Monday-Wednesday-Friday
	Service Bozeman and Madison

	Campus Police
	8
	1
	Tuesday and Thursday
	

	Wood Science 
	8
	1
	Tuesday and Thursday
	

	Central Warehouse
	
	
	On-Call
	30 yard Open Top

	Douglas Wilder Center
	8
	1
	Friday
	Located at loading ramp

	Towers North and South
	8
	4
	Monday thru Saturday
	2-North

2-South

	Scott Hall 
	8
	1
	Monday Thru Saturday
	

	Rosa Alexander Hall
	8
	2
	Monday thru Saturday 
	

	Mid Rise
	8
	2
	Monday thru Saturday
	

	Lee Smith
	8
	1
	Monday thru Saturday
	

	Charles Smith
	8
	1
	Monday thru Saturday
	

	Phyllis Wheatley
	8
	1
	Monday and Wednesday
	

	McDemmonds Center
	8
	1
	Monday-Wednesday-Friday
	

	Godwin Center
	8
	2
	Monday-Wednesday-Friday
	UNDER RENOVATION

Completion 2011
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Trash Compactors Locations and Pick-Up Schedule
	Location
	Size of Compactor
	Quantity of Containers per Location
	Pick Up Schedule
	Additional Information

	New University Center
	Approx. 34 yds.
	1
	Monday thru Saturday
	Dual Compactor required

	Scott-Dozier Dining Hall
	30 yds
	1
	Friday
	

	West Dining Hall
	30 yds.
	1
	Friday
	


Recycling Containers Locations and Pick-Up Schedule

	Location
	Size of Container in Cubic Yards
	Quantity of Containers per Location
	Pick-Up Schedule

	Twin Towers
	8
	2
	 2 x weekly

	Mid Rise
	8
	1
	 2 x weekly

	Lee Smith
	8
	1
	 1 x weekly

	Charles Smith
	8
	1
	 1 x weekly

	Rosa Alexander
	8
	1
	 2 x weekly

	Samuel Scott
	8
	1
	 1 x weekly

	Wilson Hall
	8
	1
	 2 x weekly

	Science Building
	8
	1
	 1 x weekly

	Bozeman
	8
	1
	 1 x weekly

	New Student Center
	8
	2
	 2 x weekly

	Facilities
	8
	1
	 2 x weekly

	Lyman Brooks Library
	8
	1
	 2 x weekly


ATTACHMENT B
CONTRACTOR DATA SHEET

Note:  The following information is required as part of your response to this solicitation.  Failure to complete and provide this sheet may result in finding your bid nonresponsive.  (In the case of a two-step IFB, it may cause the proposal portion to be determined to be not acceptable.)

1.
Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the contractual requirements.

2.
Vendor’s Primary Contact:

Name: __________________________________
Phone: _________________________

3.
Years in Business:  Indicate the length of time you have been in business providing this type of good or service:

__________ Years
________ Months

4.
Vendor Information:

FIN or FEI Number: ___________________________________ If Company, Corporation, or Partnership

Social Security Number: ________________________________ If Individual

5.
Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that your company is servicing, has serviced, or has provided similar goods.  Include the length of service and the name, address, and telephone number of the point of contact.

A.
Company:_________________________________Contact:______________________________

Phone:(_____)______________________________Fax:(_____)_________________________ 


Project:_____________________________________________________________________    

Dates of Service: _________________________________$ Value: _______________________  

B.
Company________________________________Contact:_______________________________

Phone:(_____)___________________________Fax:(_____)______________________________

Project:________________________________________________________________________

Dates of Service: _________________________________$ Value: ________________________

C. Company:________________________________Contact:________________________________

Phone:(_____)______________________________Fax:(_____)___________________________

Project:________________________________________________________________________

Dates of Service: _________________________________$ Value: ________________________

D.
Company:_______________________________Contact:_________________________________

Phone:(_____)______________________________Fax:(_____)___________________________

Project:________________________________________________________________________

Dates of Service: _________________________________$ Value: _______________________

I certify the accuracy of this information.


Signed: ____________________________________Title: ________________________________   Date: ________
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