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©2009 NSU/SEL/OIT/Mark Eulo 



©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 2 
 

Table of Contents 
iPod Touch At A Glance ..................................................................... 3 

Home Screen ................................................................................... 4 

Status Icons .................................................................................... 5 

iPod Controls/Buttons ....................................................................... 5 

Sleep/Wake Button (On/Off) .............................................................. 6 

Opening Applications ........................................................................ 6 

Zooming In Or Out ........................................................................... 8 

Onscreen Keyboard .......................................................................... 8 

Dictionary ....................................................................................... 9 

Charging The Battery ...................................................................... 10 

Cleaning iPod Touch........................................................................ 11 

Restarting And Resetting iPod Touch ................................................. 11 

The NSU User's Guide For iPod Touch ................................................ 12 

Downloading Content From Blackboard To Your iPod ........................... 14 

How To Convert A Video For Use With iPod ........................................ 15 

How To Find The Serial Number On Your iPod ..................................... 15 

Restarting And Resetting iPod Touch ................................................. 16 

Setting The Screen Brightness .......................................................... 17 

Troubleshooting your iPod Touch ...................................................... 18 

iPod Touch Website  http://www.apple.com/support/ipodtouch ............. 19 

NSU iPod Website  http://www.nsu.edu/ipod ...................................... 19 

 

 



iPod Touch At A Glance 

 

 

  

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 3 
 



Home Screen 
 

 

 

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 4 
 



 

Status Icons 

 

iPod Controls/Buttons 

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 5 

 

 



Sleep/Wake Button (On/Off) 

 
 

Opening Applications 

 

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 6 
 



 

 

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 7 
 



Zooming In Or Out 

 

Onscreen Keyboard 

 

 

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 8 
 



  
 
Dictionary 

 

 

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 9 
 



Charging The Battery 

 

 

  

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 10 
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The NSU User's Guide For iPod Touch 
This handy guide will help you do the following things: 

 Install iTunes  
 Connect and set up your iPod  
 Fill your iPod and iTunes with Music  
 Disconnect your iPod and play your content 

1. Install iTunes 

Before you connect your iPod to your Mac or PC computer or use it, you 
must install the latest version of iTunes software.  iTunes is the way your 
iPod communicates with you.  Go to: 
http://www.apple.com/itunes/download/ and follow the instructions.  Choose 
Run when the Run or Save option comes up.  (The entire process will take 
between 5 – 10 minutes) 

2. Connect and Set Up your iPod 

Charge your battery by connecting your iPod to a high-power USB port — 
one that's located directly on your computer—to ensure that your computer 
charges your iPod battery. (If your computer doesn't seem to recognize your 
connected iPod, wait about 30 minutes to allow the iPod battery to charge 
before going further) 

3. Fill your iPod and iTunes with, Music, and Videos 

Once you finish the set up, iTunes will open. Click on your iPod.  From the 
Summary tab, please click the option to “Manually manage music and 
videos” which will give you greater control and flexibility of your iPod. 
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http://www.apple.com/itunes/download/


It will then allow you to pick and choose what music, videos, audiobooks, 
and podcasts to add.  

For music and videos on iTunes, simply drag any file from your iTunes 
library or playlist to your iPod icon in the iTunes Source pane. (Located at 
the extreme left in iTunes) 

4. Disconnect your iPod 

Once you've got your course content, music, audiobooks, videos, and other 
files on your iPod, you're ready to enjoy it.  You must first eject your iPod by 
clicking the eject icon that appears next to your iPod icon 

         in the iTunes Source pane.  Then disconnect 
your iPod from your computer when your iPod disappears from the Source 
pane (Located at the extreme left in iTunes).  Now you’re ready to enjoy 
the content on your iPod!  
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Downloading Content From Blackboard To Your iPod 
 

 Open iTunes and plug in your iPod 
 Sign in to Blackboard from the NSU webpage 
 Navigate to your specific course where the content is located. **See 

your instructor for the specific location** 
 Click on the Course Tools link in the Tools box located to the left of 

the screen 
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 Click Podcast  

 Next to Subscribe, click the iTunes button  
**Note** Your browser may ask you which application you want to 
use to open the link – choose iTunes and click OK 

 The content will be loaded in iTunes under the Podcasts heading on 

the left  

 Click Podcasts and then click the Get All button  or Get 

button next to your podcast  **The content will be 
downloaded to iTunes on that computer & you can watch or listen to 
the podcast from iTunes by double-clicking the episode** 

 Drag the podcasts to your iPod and you can watch or listen to them on 
your iPod 

**Notes**   

1. Everytime you open iTunes, it will automatically download any new 
content that has been added to the course podcast.  You will just have 

to click the GET button  to view it and/or drag it to your iPod. 
2. You will have to Subscribe to the podcast from Blackboard for each 

new PC that you use. 
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How To Convert A Video For Use With iPod 
Some videos may need to be converted in iTunes for use with your iPod: 

 Select the video in the iTunes library. 
 Click the Advanced menu and then choose “Convert Selection for 
iPod” if it is available. 

*Note: When you convert a video for use with iPod, the original video 
remains in your iTunes library. For more information about converting video 
for iPod, go to www.info.apple.com/kbnum/n302758. 
 

How To Find The Serial Number On Your iPod 
There are several places where you'll find your iPod serial number: 

 In iTunes 7 or later  

 On the back of your iPod  

 In the iPod Settings>General>About screen  

Connect your iPod to your computer.  When your iPod appears in iTunes, 
select it.   Click the Summary tab, and your iPod's serial number will display 
on screen.  

Note: In iTunes 7 or later, when you view the iPod serial number, you can 
choose Edit > Copy to put the serial number on the Clipboard. You can then 
paste the serial number into an e-mail or web page (for registration for 
example). 

On the back of your iPod 

The serial number is engraved on the back metal case — just look toward 
the bottom. 

In the iPod About screen 

You can find your serial number in the About screen on your iPod. To do 
this: Select Settings>General>About. 
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Restarting And Resetting iPod Touch 
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Setting The Screen Brightness 
You can adjust the brightness of your iPod screen by first choosing Settings 
on the home page. 
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Troubleshooting your iPod Touch 

 
 

 

 

 

 
 

 

 

©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 18 
 



©2009 Norfolk State University – School of Extended Learning - Office of Information Technology – Mark Eulo Page 19 
 

 

 
 

 

 
 

iPod Touch Website
 

  http://www.apple.com/support/ipodtouch 

NSU iPod Website  http://www.nsu.edu/ipod 

http://www.apple.com/support/ipodtouch
http://www.apple.com/support/ipodtouch
http://www.nsu.edu/ipod
http://www.nsu.edu/ipod
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