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FACULTY/ADMINISTRATIVE FACULTY EMPLOYEE BENEFITS SUMMARY

VIRGINIA RETIREMENT SYSTEM (VRS)

· Full contributions paid by the University

· Five years of service required to be eligible for regular pension

· Eligible for disability requirement beginning with first day of employment

· Funds paid into retirement account may be withdrawn after separation from state service, and service credit can be repurchased if re-employed by a state agency or institution

· Retirement benefits are determined by years of service and the average of the highest 36 consecutive months salary

· Several retirement options are available, plus there are annual cost-of-living increases during retirement

· The earliest an employee can retire is age 50 with at least 10 years of service credit

· Full annuity benefits are available upon attaining 30 years of service and age 55 or older, or upon attaining age 65. 

Optional Retirement Plan Options (ORP)

· Optional Retirement plans are available through the following companies:  Fidelity Investments and TIAA/CREF 

· Optional retirement plans are defined contribution plans. 

· The University at a fixed rate of 10.4 % makes full contributions for the employee. Individuals participating in an ORP are considered immediately vested. 

· Employer paid contributions.

· Employees may change from one ORP Company to another once a year during an open enrollment period. 
GROUP LIFE INSURANCE

· Group term life insurance coverage provided at no cost. 

· The amount of coverage is twice the employee's annual salary rounded to the nearest 1000 for natural death and four times the rounded annual salary for accidental death. 

· Insurance coverage is provided without a medical examination. 


VOLUNTARY LIFE AND ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE

· Active employees eligible for group life insurance may participate in the Optional Life and Accidental Death and Dismemberment Plan. 

· Employees may enroll in coverage up to four times their annual salary.

· Insurance can be purchased for employee, spouse and children. Premiums are based on group rates and paid through payroll deduction.   Employees must enroll within the first 31 days of employment without evidence of insurability.

An Equal Opportunity Employer
HEALTH CARE PLANS

Group health insurance is available through Anthem Blue Cross/Blue Shield of Virginia. 
· One managed health care plan (COVA Care)
· The employee may choose one of six types of coverage options: 1) Basic Plan,  2) Out-of-Network,                 3 ) Expanded Dental, 4) Vision/Hearing and Expanded Dental, 5) Out-of Network and Expanded Dental,  and 6) Out-of-Network and Vision Hearing and Expanded Dental. 
· Prior authorization from Anthem Blue Cross/Blue Shield is necessary for expensive and/or experimental medical procedures. 
· The selected plan is effective the first day of the first full month of employment.  Additional information will be available during the employee orientation program. 

EMPLOYEE ASSISTANCE PROGRAM (EAP)

· Counseling and referrals for problems such as alcohol or substance abuse, marital or family difficulties, financial problems, and mental and medical disorders are available through Green Spring Health Services for Key Advantage and Cost Alliance participants. 
The toll-free number is 1-800-775-5138. 
FLEXIBLE REIMBURSEMENT ACCOUNTS

· A Dependent Care (eligible first day of first full month of employment) and/or Medical Account (eligible the first day of the month following one year of employment) may be established with pre-tax dollars. 
· Flexible Reimbursement Accounts are "Use It or Lose It ".  You must use any pre-taxed deductions by the end of the calendar year or you will lose them.

TAX DEFERRED ANNUITIES (403b)
· The University will make payroll deductions for tax deferred annuities of participating companies. Employers' Resource, a third party administrator, provides a list of eligible companies. Each participating company or the employee pays an administrative fee.  Employer contributions available with certain companies.
DEFERRED COMPENSATION PLAN (457)
· Commonwealth of Virginia Deferred Compensation Plan (payroll deductible). This plan is a defined contribution pension plan where the participant assumes the investment risk. The minimum an employee may contribute is $10 per pay period. The maximum is 25% of gross state salary after reductions of any premium conversion or flexible reimbursement accounts, or $7,500 per year, whichever is less. 
· There is a $25 annual fee to participate in this plan.   
SICK AND ANNUAL LEAVE

· There are two sick leave plans available to teaching and administrative faculty.  Sick leave plan is determined by the retirement plan you select.
· Administrative faculty can earn twenty-four days of annual leave, accumulated on a semi-monthly basis at a rate of eight hours per pay period each calendar year. 
WORKERS COMPENSATION

· Salaried employees incapacitated by injury or illness as defined by the Workman’s Compensation Act are entitled to the benefits provided by that act. Employees are covered under the act for payment of medical bills and compensation for loss of pay incurred as a result of injuries received on the job or on official University business.
  

· Employees must report any accident to their supervisor immediately.  A First Report of Accident, a supervisor’s Incident Report for Workers Compensation, and a Panel Physician Selection form (all available form the Human Resource office) must be completed and forwarded to the Human Resource Office within 24 hours after the accident occurs or is reported. 

· An Instruction Sheet for Supervisors stating procedures and listing the approved panel of physicians and a Workers Compensation Fact Sheet for employees are also available from the Human Resource Office. are covered under the. 
TUITION WAIVER

· Full-time, salaried employees of the University are eligible to register for one course (maximum 6 credit hours) of instruction (undergraduate or graduate) at Norfolk State University each semester and/or summer session with the tuition and fees for the course waived. 
· Application and registration for course work is subject to conditions involving eligibility and other 
participation requirements as stated in the Employee Tuition Waiver Policy. 

IDENTIFICATION CARDS
· Spartan Card is the official identification card for the University. All salaried University employees and temporary or part-time faculty with appointments for at least one semester are eligible for free employee identification (Spartan Card) cards. The Spartan debit cards allows an employee access to University recreational facilities during evenings and weekends when the University is in session; full use and borrowing privileges for materials from Lyman B. Brooks Library; charges to employee’s account for Campus retail, vending, bookstore, blocked meal plans in dining hall, payment of library and parking fines, purchase tickets, and admission to athletic events and cultural activities, either free of charge or at a reduced rate.  Funds must be deposited on the Spartan debit card account before charge services can be used. Spartan cards will become invalid with the termination of employment.

CREDIT UNIONS
· virginia credit union

The Credit Union offers a full line of services for state employees. All or part of a payroll check may be deposited. Services include Quickline telephone computer response for account transfers and balance information, checking accounts, savings accounts, Christmas Club accounts, loans, Visa or MasterCard membership rates, certificates of deposit, money market certificates, etc. Membership applications are available in the Human Resource Office. The telephone number is 1-800-285-5051.

· Norfolk Teachers Credit union

This is a locally operated federal credit union established for Norfolk teachers, but extends their services to the employees of Norfolk State University. The credit union offers a full line of services to Norfolk State employees. Services include Compuvo Quickline telephone computer response for account transfers; balance information, checking accounts, savings accounts, loans etc. Membership applications are available at their local office or you can visit their satellite office on Wednesday's only, room 240 in Norfolk State Universities Administration building. The main office telephone number is (757) 627-0845.

PAY INFORMATION
· Full time contracted faculty are paid on the 1st and 16th of each month.

· For new hires, all pay information must be turned into the Human Resource office before you can be placed into our pay system.

· Mandatory Direct Deposit

UNEMPLOYMENT COMPENSATION
· Employees Virginia Unemployment Compensation Act. The Act provides some income to qualified individuals who are out of work. The Virginia Employment Commission (VEC) administers the program and determines eligibility and the benefit amount. The university reimburses VEC for all compensation disbursed as a result of previous work for the University.


EQUAL OPPORTUNITY POLICIES AND PROCEDURES

· Norfolk State University does not discriminate because of disability and is committed to providing access to its programs, services, and activities for qualified individuals with disabilities. In compliance with federal and state rules, reasonable accommodations are provided to qualified students and employees with disabilities based on the Rehabilitation Act of 1973 and the Americans with Disabilities Act. Inquiries may be directed to the following individuals: Director of Human Resources 210 Wilson Hall Telephone: (757) 823-2415; University Ombudsman, Mrs. Francine Johnson located at 510 Wilson Hall. Telephone: 823- 9159, and Beverly Harris/ Counselor 309 Godwin Center. Telephone: (757) 823-8713/823-2409.

For more information, call the Human Resource Office at (757) 823- 8160
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