
Norfolk State University Immigration H-1B Procedures
[bookmark: _GoBack]An individual in current H-1B status from another university or institution must file the H-1B petition with Norfolk State University prior to employment because the H-1B status is allowed for a specific employer.
1. The employee must notify the Office of Human Resources of the intent to petition for 
the H-1B status.
2. The Office of Human Resources will contact the appropriate dean or vice president to obtain approval. 
3. The Office of Human Resources will direct the employee to the University’s Immigration attorney. 
4. The employee will be responsible for petition fees. 
5. The Office of Human Resources will coordinate the H-1B procedures with the University’s Immigration attorney. 
6. The Office of Human Resources will contact the employee upon receipt of the I-797A Approval Notice.
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