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Please complete this form along with the enclosed Vendor Contract and return the forms with your check to Norfolk State University, Auxiliary Services, 700 Park Avenue, Norfolk, VA  23504.  Make check payable to Norfolk State University.   

Forms will be accepted from August – October 16, 2011 ONLY.

Special Note: Mid-Atlantic Coca-Cola Bottling Company will be the sole provider of water and soft drinks. We require strict adherence to this rule.

Business Name: _____________________________________________________________________

Contact Person: _____________________________________________________________________

Mailing Address: _____________________________________________________________________

City, State, Zip: ______________________________________________________________________

Phone (day): _______________________________Phone (evening): __________________________

Fax: ____________________________________E-mail: _____________________________________

Fee enclosed: ___$50   ___ $35 Early Bird Special (Make checks payable to NSU)

Approximate space needs: _______________________________________________________

Please describe items for sale at your booth: ________________________________________
_______________________________________________________________________________

1. No utility service (such as electrical or water hook-up) is available.
2. The Sponsor has the right to limit vendors. The number and/or type of registrants will be limited based on space
constraints, order of registration and receipt of fees. We cannot approve any waiver of fees.
3. Selected vendors must obtain a City of Norfolk Special Event Business License before vending is allowed on campus.
4. Vendors must supply tables, chairs, and peripherals, etc. Canopies/Tents are allowed and must fit in allotted space.
5. Registration forms received without appropriate booth fees cannot be considered.
6. All registrants will receive confirmation packets.
7. Vendors are responsible for set up, operation, maintaining, and dismantling of booth. NSU reserves the right to alter
booth layout. Vendor must provide proof of liability insurance.

Note:  While on campus, all emergencies are to be reported to the NSU Police at (757) 823-9000 or 8102.

Vendor Release and Indemnity Agreement
The forgoing information is complete and true to the best of my knowledge. I understand that should I act in a manner that is unsafe to
me, other participants, or staff, I may be excluded from the event. I hereby indemnify and hold harmless, release, discharge and
covenant not to sue the Norfolk State University, its employees, volunteers, officers, and agents from all liability to me or any third
party for any and all claims, losses, damages on account of any injury, damage to property caused, or arising from my participation
in the event. Garbage will be securely bagged and protected from animals and spillage.

Signature: _______________________________________________Date: __________________________

Printed Name: ___________________________________________________________________________
See enclosure for contract.

I, _____________________________, am authorized to execute the following contract between
_________________________ (“Vendor”) and Norfolk State University (Sponsor) (“NSU”), with reference to an application for Food Vendor booth space on Friday, October 28, 2011 at the Norfolk State University Spartan Spirit Fest.
Please review all requirements and provisions related to your participation listed below as well as the attachments. Failure to comply with provisions of this contract and all applicable City of Norfolk government regulations will result in denial of access to booth space and forfeiture of any fees and may result in reimbursement to the Sponsor of government-imposed fines and penalties.
1. Mid-Atlantic Coca-Cola Bottling Company has exclusive beverage rights on NSU’s campus and reserves the right to be the sole provider of water and soft drinks. No beverages of this kind may be sold or otherwise distributed by a Vendor for the purpose of sale or by the Vendor, their agents, or representatives.
2. Vendors must sign a contract and have paid all applicable registration fees in order to reserve and use
booth space.
3. Vendor fees are non-refundable. There is no rain date. There is no refund in the event of cancellation
due to inclement weather or other acts of nature.
4. Assignment of booth space and location is at the sole discretion of the Sponsor. Should conditions
dictate, the Sponsor reserves the right to reassign booth space and/or relocate booth space as necessary.
5. Vendors must comply with all federal, state, and local laws, rules and regulations, and shall have
appropriate licenses, permits, and other required documentation. Vendors must meet City of Norfolk
health and fire department requirements.
6. Vendor shall be liable for reimbursement to the Sponsor for the cost of any fines or other liabilities
incurred by the Sponsor due to the failure of the Vendor to comply with all applicable licensing
requirements and government, tax, public safety or any other regulations.
7. To the full extent permitted by law, the Sponsor shall be liable or responsible to any vendor or any other for any injury or damage to any person, business, or property in any way related to, or arising in connection with the Spartan Spirit Fest. Any and all claims for such injuries or damage are hereby waived and Vendor agrees to indemnify and hold harmless the Sponsor and its directors, officers, volunteers and agents (the “Indemnified Parties”) against any and all claims, liabilities, losses and expenses, including any reasonable attorney’s fees imposed on, incurred by or assured against Indemnified Parties caused by any act or omission of the Vendor or arising in connection with the activities conducted by the Vendor in connection with the Spartan Spirit Fest.
8. The Sponsor reserves the right to determine eligibility of any application for booth space. Vendor shall
not place in the booth space any apparatus, device, equipment or material that shall in any way be
objectionable to other Vendors or to spectators, including but not limited to political and religious
messages.
9. In the event that the premises or booth space are destroyed or damaged by fire, natural causes, or unavailable due to circumstances beyond the control of the Sponsor.  Vendor shall have no cause of action or claim for damages or compensation against the Sponsor except for control of the Sponsor, Vendor shall have no cause of action or claim for damages or compensation against the Sponsor except for the return of any amount previously paid and in such an event, the agreement shall be terminated. Sponsor reserves the right to cancel the event, post-pone the event with no liability due the Vendor. 
10. The Sponsor shall in no way be liable for Vendor’s failure to obtain and retain proper insurance, and
Vendor agrees to indemnify and hold harmless the Sponsor for any such failure.  Vendor must provide proof of liability insurance for the duration to the event, with limits of $1 million per occurrence, $3 million aggregate from an insurance with an “A” rating or higher.  
11. On the day of the event, Vendor may begin booth set up at 10:00 am and all vehicles must be in the
designated parking area no later than 11:00 am.  Set up must be complete by 11:30 am. Vendor must remove all property, goods, and materials brought into the event area. Vendor shall leave said space clean and free from all rubbish.
12. Vendor may use loud speakers and other sound reproduction equipment but must limit audio output to no more than 85dB.
13. The Sponsor shall in no way be liable for the Vendor’s failure to make provisions to safeguard all
materials, equipment and displays at all times. The Vendor agrees to indemnify and hold harmless
Sponsor for any such failure to make these provisions.

Vendor Signature: ______________________	Sponsor Signature: ___________________________
Printed Name/Title _____________________ 	Printed Name/Title ___________________________
Date ________________________________ 	Date______________________________________
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