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NORFOLK STATE UNIVERSITY

PRESIDENT’S POSITION REQUEST FORM
Faculty Position   FORMCHECKBOX 
     Administrative / Classified Position   FORMCHECKBOX 
     Hourly Position   FORMCHECKBOX 

Please complete sections A and B and obtain appropriate signatures.  Attach a copy of the position description, the P-5A Form or Faculty Approval Form, and a copy of the organizational chart showing this position.
	Department Name:   


	Budget Code:  

	



 

	1. Position Number:   
	2. Salary Range: 


	3. Position Title:

	4. Funding Source:    E&G  FORMCHECKBOX 
     Auxiliary  FORMCHECKBOX 
     Grant   FORMCHECKBOX 

    Name of Grant:            



	5. New Position:              FORMCHECKBOX 
  YES           FORMCHECKBOX 
  NO


	6. Date of Vacancy:         




B.

	7. Explain why filling this position is mission critical.



	8. What non-hiring alternatives have been examined?    



Approved by:  ______________________________________________
Date:

 Department Head

Approved by:  ______________________________________________
Date:

 Dean

Approved by: _____________________________ _________________
Date:
  
Provost/Vice President
APPROVALS FOR PRESIDENT/FINANCE & ADMINISTRATION ONLY
Approved by: ______________________________________________             Date:
                             Interim Vice President for Finance & Administration
                          FORMCHECKBOX 
 Internal Recruitment ONLY      FORMCHECKBOX 
 External Recruitment
Approved by:                                                                                                          Date:
                         

                      Tony Atwater, Ph.D., President
Revised 02/28/2011


