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SCHOOL OF EDUCATION  

Mission Statement 

The School of Education provides leadership for coordination and 

evaluation of all teacher education programs at Norfolk State 

University.  Its central purpose is to provide educational programs to 

prospective teachers, in-service teachers, administrators, and others 

engaged in educational activities in schools and other agencies.  The 

School of Education fulfills its mission through its undergraduate and 

graduate programs in the fields of early childhood/elementary and 

special education; health, physical education and exercise science; and 

secondary education and school leadership. 

 

Teacher education candidates studying in the field of education have 

the opportunity to become ñcompetent, compassionate, cooperative, 

and committed leadersò with a passion for teaching and learning. 

 

All teacher education programs offered by the School of Education 

have been approved by the Virginia Department of Education and 

accredited by the National Council for Accreditation of Teacher 

Education (NCATE), 2010 Massachusetts Avenue NS, Suite 500, 

Washington, DC 20036 *Telephone: 202-466-7496. 

 

Each prospective teacher education candidate must apply for 

admission to teacher education.  Sophomore students are required to 

apply for admission to the professional education program after 

completing 60 credit hours, obtaining a 2.5 GPA, and passing 

PRAXIS I/SAT/ACT.  These requirements are included on the School 

of Education Web site (www.nsu.edu/education). 

http://www.nsu.edu/education


Ffa 

ACADEMIC ADVISING  

 

You and your faculty advisor should work together  
 

Each student at NSU is assigned to a faculty member who is an advisor for both educational and 

vocational guidance. The advising process is designed to help you make important decisions 

related to your  academic progress at the University.  Recently admitted students should become 

familiar with both your advisor  and the advising process.  Here are some guidelines to follow 

throughout the year to make the advising process a successful part of your university experience.  

WHEN TO SEE YOUR ADVISOR  

 

1. To discuss your academic progress 
2. To discuss course selection 
3. To add or drop courses 
4. To change your major 
5. To apply for graduation 
6. To discuss career considerations 

 

HOW TO SEE YOUR ADVISOR  

 

1. Become familiar with your advisorôs office hours/schedule. 
2. Call to make an appointment (if required).  
3. Allow plenty of time in case you have to wait.  
4. Schedule longer conferences. 

 

WHAT YOU AND YOUR ADVISOR SHOULD DO  

 

1. You  should contact and keep in touch with your advisor.  
Your advisor  should post office hours. 

 

2.  You  should make and keep appointments or call if it is necessary to change or 
cancel an appointment. 

     Your adv isor  should keep appointments or call if it is necessary to change or 
cancel an appointment. 

 
3.  You  should come with specific questions. 
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Your advisor  should provide accurate and specific answers along with resource 
information when necessary. 

 
4.  You  should come with necessary materials (pen, class schedule, process form, 

etc.).  
 Your advisor  should have resource materials on hand. 

 

5. You  should be open to discussion concerning academic progress, study habits, time 
management, etc. 
Your advisor  should listen and help you work through pertinent issues.  

 

6. You  should build a schedule free of conflicts in time.  
 Your advisor  should check your schedule for appropriate selection of courses. 
 
7.  You  should make decisions concerning choice of majors and selection of courses. 
 Your advisor  should suggest options concerning choice of majors and selection 

of courses. 
 

Adapted from How You and  Your Advisor Will Work Together, University of Iowa 

Undergraduate Advising Center. 
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Final Exam Period Saturday, December 3, 

2011 - Friday, December 09, 2011 
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 FALL 2011 EXAMINATION of WRITING COMPE TENCY (EWC)/ 

ENG 299  

Section  Day  Date  Time  

6 Friday  10/21/11  9:00 AM -12:00 PM  

7 Thursday  10/27/11  1:00 -4:00 PM  

8 Wednesday  11/02/11  9:00 AM -12:00 PM  

9 Tuesday  11/08/11  6:00 -9:00 PM  

10 Monday  11/14/11  9:00 AM -12:00 PM  

 

V The EWC is a graduation requirem ent for all undergraduate 

students.  

V ALL students MUST register via Spartan Shield, with their 

department or at the Registrarôs Office at least one (1) week 

prior to each exam date or before the section is full.  

 

ALL TESTS WILL BE TAKEN IN BOZEMAN EDUCATIO N 

BUILDING ROOM 231 .  FOR MORE INFORMATION CONTACT:  

Mrs. Remica Bingham -Risher, Writing Competency Coordinator 

rlbingham@nsu.edu , (757) -823 -2930  Office  

mailto:rlbingham@nsu.edu%20,%20(757)-823-2930
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Examination of Writing Competency 
(EWC)/ENG299 
 
WHAT: The Examination of Writing Competency (EWC) is a graduation requirement for all 
undergraduate students. It is a three-hour proctored exam in which students write an essay that 
responds to a question from a general category. 
 
WHO: All undergraduate students (Baccalaureate and Associate degrees), including transfer and 
readmitted students, must take and pass the EWC. Students seeking a second undergraduate 
degree must take and pass the EWC unless first degree came from NSU and the student has 
already taken and passed the EWC required at NSU. The EWC requirement for graduation is in 
effect for all first-time freshmen who began taking classes in Fall Semester 2001 and thereafter 
and for transfer and readmitted students who began taking classes in Fall 2002 and thereafter. 
All Reclamation Project students will be required to take and pass the EWC in order to 
graduate. Students who do not pass the exam will be offered help with their writing, but they 
must retake and pass the exam in order to graduate. 
 
WHEN: Students should take the EWC as soon as they have completed their freshman 
composition courses (ENG 101 and ENG 102); for most students, this will be their sophomore 
year. Students must take the EWC before they complete 90 credit hours. 
 
WHERE: The EWC will be administered in Bozeman Education Building, Room 231, on scheduled 
ŘŀǘŜǎ ŀƴŘ ǘƛƳŜǎ ǘƘǊƻǳƎƘƻǳǘ ŜŀŎƘ ǎŜƳŜǎǘŜǊΦ {ǘǳŘŜƴǘǎ Ƴǳǎǘ ǊŜƎƛǎǘŜǊ ǿƛǘƘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƻƴ 
SpartanShield (during the add drop period only) at least one week prior to each administration of 
the exam. Registered students will be sent an e-mail at least 48 hours prior to the exam 
confirming their registration as well as other pertinent exam information. The EWC dates and 
times are well publicized at the beginning of each semester and are disseminated through the 
Spartan E-Daily announcements. 
 
SUPPORTING STUDENTS THROUGH DISABILITY SERVICES: In accordance with Section 504 of the 
1973 Rehabilitation Act and the Americans with Disabilities Act (ADA) of 1990, if a student has a 
disability or thinks he or she may have a disability, the student should contact the Supporting 
Students through Disability Services (SSDS) office, which is located on the 2nd floor of the Lyman 
B. Brooks Library, room 240. The contact person is Marian E. Shepherd, the Disability Services 
Coordinator. She can be reached at (757)823-2014. 
 
Questions: If you have questions about the EWC, please call Remica L. Bingham-Risher, the 
Writing  
Competency Coordinator, at (757)823-2930 or e-mail her at rlbingham@nsu.edu  
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Norfolk State University 

School of Education 

Praxis I Options for Admission to Teacher Education 

Option 1: Passing the Praxis I (Reading, Writing, Mathematics). The Praxis I 

qualifying scores are: Reading (178), Writing (176), Math (178) or Composite of 

532. 

Option 2: Qualifying SAT or ACT Scores 

The Virginia Department of Education (VDOE)board has approved the following 

scores: 

 SAT taken prior to April 1, 1995 ς a score of 1000 on the SAT, with at least 

450 on the verbal and 510 on the mathematics components. 

 SAT taken after April 1, 1995 ς a score of 1100 on the SAT, with at least 530 

on the verbal and 530 on the mathematics components. 

 ACT taken prior to April 1, 1995 ς a composite score of 21 with the ACT 

mathematics score no less than 21 and an ACT English plus Reading Score no 

less than 37. 

 ACT taken after April 1, 1995 ς a composite score of 24 with the ACT 

mathematics score no less than 22 and an ACT English plus Reading score no 

less than 46. 

Newly Adopted Option 

Option 3: Passing the Virginia Communication and Literacy Assessment (VCLA) 

(Reading and Writing) individually or with a composite score of 470 AND passing 

the Praxis 1-Mathematics individually with a score of 178. 
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Undergraduate Education Programs  

The Early Childhood/Elementary and Special Education Department provides 

undergraduate and graduate programs for students seeking preparation to work with young people 

and students in the community, agencies, and the preK-12 school settings. 

× Bachelor of Science in Early Childhood Education/Child Care Option 

× Bachelor of Arts in Psychology with an early childhood/primary endorsement in 

grades preK-3 and the option three-and four-year olds add-on endorsement 

× Bachelor of Arts in Psychology with an endorsement in grades preK-6 

× Bachelor of Science in Interdisciplinary Studies with a liberal arts core of either 

English, history, or mathematics, and a secondary concentration with a teaching 

endorsement in grades preK-6 

× Bachelor of Arts in Psychology with an endorsement in Special Education 

General Curriculum K -12 

× Bachelor of Science in Interdisciplinary Studies with an endorsement in Special 

Education General Curriculum K -12 

Graduate Education Programs 

× Master of Arts in Pre-Elementary Education-designed primarily for teachers with 

licensure in early childhood, elementary, or special educationðOnline Program 

× Master of Arts in Teaching Elementary Education (PreK-6)ðOnline Program 

× Master of Arts in Pre-Elementary Education with the Special Education Early 

Childhood (birth-age 5 endorsement)ðOnline Program 

× Master of Arts in Special Education with an endorsement in the Adapted 

Curri culum K-12 

× Master of Arts in Special Education with competencies in serving persons in special 

education programsðGeneral (non-teaching) 

× Master of Arts in Special Education with preparation to work as a Rehabilitation 

Counselor 

× Graduate Certificate ProgramsðOnline: 

o Bilingual Special Education (15 credit hours) 

o Transition Special Education (12 credit hours) 
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General Requirements for Admission to Programs 

× Passing Praxis I score or equivalent is required for admission to teacher education 

and before enrolling in methods of teaching courses 

× Passing Praxis II, Virginia Communication and Literacy Assessment(VCLA), and 

Reading for Virginia Educators(RVE) scores (where applicable to program) are 

required before admission to student teaching  

× An undergraduate grade point average of at least 2.75 in major field and 2.5 overall 

is required to enroll in graduate programs 

× Field experiences and clinical practice are major components of all programs 

 

For more information and curricula sheets  

on programs in the Early Childhood/Elementary 

 and Special Education Department 

View web pages: 

ü http://www.nsu.edu/elementaryeducation/ 

ü http://www.nsu.edu/specialeducation /  

 

 

  

http://www.nsu.edu/elementaryeducation/
http://www.nsu.edu/specialeducation%20/
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Teacher PREP- Student Support Services 
 

The Teacher Prep Student Support Services Program is designed to provide academic support 

services to one hundred and forty eligible students until they graduate from the university to 

increase their retention and graduation rates, to facilitate their entrance into the teaching profession 

with full licensure/certification, and foster an institutional climate of support and success for low-

income and/or first generation college students and individuals with disabilities.  

 

The Teacher Prep Student Support Services Program is designed to provide academic support 

services to one hundred and forty eligible students until they graduate from the university to 

increase their retention and graduation rates, to facilitate their entrance into the teaching profession 

with full licensure/certification, and foster an institutional climate of support and success.  

 

Services Provided: 
Mentoring 

Personal Counseling 

Academic Co-advising 

Study Skills 

Test Taking Strategies  

Financial Literacy  

Educational and Cultural Activities  
 

Payments for Teacher Prep students to take the following tests and other services:  
VCLA PRAXIS II 

VRA SVEA 

PRAXIS I CEC 

 
 

Tutorial Services: Guiding Principles: 
Math, Reading and Writing Well Read 

Praxis I and VCLA Well Spoken 

 Well-Travelled 

 Well Dressed 

 Well Balanced 

 

The Teacher Prep Student Support Services Program is designed to provide academic support 

services to one hundred and forty eligible students until they graduate from the university to 

increase their retention and graduation rates, to facilitate their entrance into the teaching profession 

with full licensure/certification, and foster an institutional climate of support and success for low-

income and/or first generation college students and individuals with disabilities. 

 

Dr. Leon Rouson, Project Director 

Deborah Peele, Project Coordinator 

Marquetta Brown , Tutorial Specialist 

Contact us at (757) 823 ï 2767 or teacherprep@nsu.edu 

mailto:teacherprep@nsu.edu
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SD Consortium Program Information 

The Virginia Consortium for Teacher Preparation in Severe Disabilities (SD) includes four 

universities; Norfolk State University (NSU), George Mason University (GMU), the University of 

Virginia (UVA), and Radford University (RU).The purpose of the program is to increase the 

number of teachers in Virginia with endorsement in severe disabilities. The program, which is 

approved by the Virginia Department of Education, involves hands on experiences with students 

that are severely disabled, thus allowing trainees to apply the concepts learned in class to actual 

school settings. Each course will be offered annually according to the schedule listed below. Visit 

http://kihd.gmu.edu/sdc/ for more information. 

Fall Courses 

Course # and Title  NSU Course Title SDC Credit Hours 

SPE 516 A - Managing Human Behavior* Positive Behavior Supports* 3 

SPE 613 A - Assessment and Evaluation* Curriculum and Assessment* 3 

SPE 641 A - Physical and Occupational 

Therapy Procedures* 

Positioning and Handling* 3 

Spring Courses 

Course # and Title  NSU Course Title SDC Credit Hours 

SPE 538 A - Nature of and Strategies for 

Teaching Individuals with Severe Disabilities* 

Teaching Strategies* 3 

SPE 540 A- Collaboration Procedures Teamwork and Consultation 3 

SPE 643 A - Communication Development for 

Individuals with Severe Disabilities* 

Communication and Severe 

Disabilities* 
3 

Summer Courses 

Course # and Title  NSU Course Title SDC Credit Hours 

SPE 523 A  -Attributes and Medical 

Conditions Associated with Disabilities   

Characteristics of Students 

with Severe Disabilities  
3 

SPE 545 A  -Transition Procedures* Transition and Community 

Based Instruction*  
3 

SPE 542 A  -Reading and Literacy Instruction 

for Exceptional Learners 

Reading and Literacy   3 

*Courses require a co-requisite of practicum experience 

There are also two one (1) hour courses available during the Fall and Spring semesters: 

SPE 697 A - Portfolio I and SPE 698 A - Portfolio II 

o The consortium utilizes video conferencing equipment to establish real-time interactive, 

multipoint conference instruction.  Through video conferencing, students at each of the 

universities see and communicate with the professors as well as the students at the other 

http://www.nsu.edu/index.htm
http://www.gmu.edu/
http://www.virginia.edu/
http://www.virginia.edu/
http://www.radford.edu/
http://www.pen.k12.va.us/
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universities.  Through distance education technologies that employ two-way video streaming, 

students at all classroom sites view multimedia presentations including video and Power Point 

slides through the video conferencing equipment. The use of technology will be embedded 

within all courses and course participants will be expected to demonstrate mastery of 

technology in their fieldwork.  

o The program will prepare teachers to work with students who will participate in the Virginia 

Alternate Assessment Program (VAAP). Methods for maximizing student performance and 

achievement on the alternate assessment will be stressed. Individuals will participate in the 

program by attending classes on-campus or at off-campus sites.  

o Individuals will participate in the program by attending classes on-campus or at off-campus 

sites. 

o Courses will be taught by faculty across all participating universities, thus providing all 

students across the Commonwealth with opportunities to receive instruction from multiple 

instructors with expertise in severe disabilities.  

o Individuals accepted for graduate studies may apply these courses to a masterôs degree in 

severe disabilities at the university  which they attend.  

o Completion of the program will result in eligibility for Virginia licensure in severe disabilities.  

VI Consortium Program Information  

The VI Consortium includes six universities: Norfolk State University (NSU), George Mason 

University (GMU), James Madison University (JMU), Old Dominion University (ODU), Radford 

University (RU) and Virginia Commonwealth University (VCU). Its primary goal is to prepare 

teachers to be highly skilled at working with students with visual impairment and blindness. The 

design consists of a 36-credit licensure curriculum to include coursework and practica.  Classes 

will be offered through video conferencing equipment to establish real-time, interactive, multipoint 

instruction among the six universities. Through video conferencing students are able to see and 

communicate with the instructor and other university students in real time. Visit 

http://kihd.gmu.edu/teacher_prep_program/ for more information.  

Fal l Courses  

Course # and Title  NSU Course Title VIC Credit Hours 

SPE 700 Characteristics of Students with 
VI  

Characteristics of 
Students with VI  

1 

SPE 706 Braille Code  Braille Code  3 

SPE 708 Medical and Educational 
Implications of VI  

Medical and Educational 
Implications of VI  

3 

SPE 714 Assistive Technology for 
Individuals with Sensory Impairments  

Assistive Technology for 
Individuals with Sensory 
Impairments  

2 

Spring Courses  

Course # and Title  NSU Course Title VIC Credit 

http://kihd.gmu.edu/teacher_prep_program/
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Hours 

SPE 700 Characteristics of Students 
with VI  

Characteristics of Students 
with VI  

1 

SPE 540 Collaboration Procedures Consultation and 

Collaboration  

3 

SPE 702 Curriculum and Assessment 
for Students with VI* 

Curriculum and Assessment for 

Students with VI* 

3 

SPE 712 Braille Reading and Writing * Braille Reading and Writing* 3 

Summer Courses  

Course # and Title  NSU Course Title VIC Credit 

Hours 

SPE 516 Managing Human Behavior* Positive Behavior Supports* 3 

SPE 700 Characteristics of Students 
with VI  

Characteristics of Students 
with VI  

1 

SPE 710 Teaching Methods for 
Students with VI*  

Teaching Methods for Students 
with VI * 

3 

SPE 704 Orientation and Mobility for 
Students with VI  

Orientation and Mobility for 
Students with VI  

3 

*Courses require a co-requisite of practicum experience 
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Department of Secondary Education and School Leadership 

The mission of the Department of Secondary Education and School Leadership in the School of 

Education at Norfolk State University seeks to address the professional development needs of both 

in-service and pre-service educators. The department historically has focused its attention on those 

educational issues germane to the urban experience; however, in this rapidly changing age of 

information, Secondary Education and School Leadership has in the last few years expanded its 

purview and globalized its perspective. The program serves to provide an advanced level of 

professional development for cultural diversity awareness and technological competency for 

teachers in their respective disciplines.  Candidatesô skills are enhanced to become critical thinkers 

who value education as a lifelong process.   

 

The Master of Arts in Urban Education program provides graduate candidates instruction that 

prepares them to assume leadership roles in a diverse society. Graduate candidates receive 

academic preparation that integrates direct instruction, research, and experiential field experiences.  

The primary intent of the Master of Arts in Urban Education program is to develop competent, 

compassionate, cooperative, and committed educators who will empower students and the 

community to value education as a lifelong process.  The intent is to provide all of our students 

with the kind of broad-based learning experiences that engender dispositions and habitudes of 

excellence, equity, and most importantly leadership in Virginia's K-12 schools and classrooms. 

 

Master of Arts in Urban Education 

The following four sequences are offered in the Master of Arts in Urban Education degree 

program:  

> School Counseling PreK-12  

This sequence is designed for applicants wishing to become school counselors (not agency-

based counselors) in Pre-Kindergarten through grade twelve. Applicants may be admitted 

for enrollment in the fall and spring terms.  

 

> Community Counseling (Offered at Norfolk Naval Base)  

This is an accelerated sequence designed for students interested in community counseling 

and family service agencies. Teacher certification is not required, applicable nor available. 

Refer to the Office of Graduate Studies for application deadlines for fall, spring and 

summer admissions.  

 

> Administration and Supervision PreK-12  (Online Program) 

The Administration and Supervision PreK-12 sequence is geared toward teachers wishing 

to become an administrator in PreK-12 settings. Teachers must have at least three years of 

full -time teaching and a full, not provisional, teaching license. Applicants must provide a 

copy of their teacherôs license when applying as well as three performance evaluations. 
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Forms are available through the Office of Graduate Studies or the Department of 

Secondary Education and School Leadership. Applicants may be admitted for enrollment in 

the fall and spring terms. 

 

> Subject Area Concentration  

This program is designed for teachers pursuing their masterôs degree as well as re-

certification in their content area. Applicants must submit a copy of their teaching license 

as well as complete the Certificate of Preliminary Endorsement Form enclosed in the 

application. The areas of certification include: 

Art, Biology, Chemistry, History, Mathematics, Music, Physics 
  

Master of Arts in Teaching 
A passing score on the Virginia Communication and Literacy Assessment and PRAXIS 1 

examination is required. Applicants must have an advisor in the academic department of their 

intended major and complete the Certificate of Preliminary Endorsement Form. 

  

http://www.nsu.edu/finearts/
http://www.nsu.edu/biology/
http://www.nsu.edu/chemistry/
http://sola.nsu.edu/history/
http://www.nsu.edu/mathematics/
http://sola.nsu.edu/music/music_2.html
http://www.nsu.edu/schools/sciencetech/physics/
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Norfolk State University 

School of Education Center for Professional Development (CPD) 

ñPreparing Competent, Compassionate, Cooperative and Committed Leadersò 

The Center for Professional Development in the School of Education supports all 

teacher education programs in the schools of Education and Social Work and the 

colleges of Liberal Arts and Science Engineering and Technology..  The mission of 

the Center for Professional Development is to provide quality services that support 

the preparation of educators to work in the P-12 schools. The Center supports 

programs at Norfolk State University that grant undergraduate and graduate degrees 

and certification only for P-6, P-12, and undergraduate and graduate degrees and 

certification only for P-6, P-12, and 7-12 licensure; as well as, administration and 

supervision P-12, school counseling P-12, and school social worker licensure. 

 

MILESTONES TO COMPLETING A TEACHER EDUCATION PROGRAM  

Freshman Year 

 

 Hold a conference with your advisor to devise a plan of study. 

 Read the college catalog at http://www.nsu.edu_catalog/ 

 Prepare to take the basic proficiency exam, Praxis Iðwww.ets.org/praxis if you are not exempt 

as indicated below. 

 Praxis I preparation information:  http://www.nsu.edu/schools/education/center.html  
 The Praxis I Lab is located in the Bozeman Education Building, Room 161. 

 

Praxis I Options: 

 

Option 1: Passing the Praxis I (Reading, Writing, Mathematics). The Praxis I qualifying scores are  

                 Reading 178, Writing 176, Math 178 or composite of 532. 

__________________________________________________________________________________ 

Option 2: Qualifying SAT or ACT scores 

 

SAT AS A SUBSTITUTE TEST FOR PRAXIS I ONLY  

SAT was approved by the Board of Education as a substitute test for Praxis I (Reading, Writing, 

and Mathematics) required for initial licensure.  The board approved the following scores: 

            If you took the SAT before 4/1/1995ðand had a score of 1000 with at least 450 on the verbal and     

            510 on the math tests, you are exempt from PRAXIS I. 

            

            If you took the SAT after 4/1/1995ðand had a score of 1100 with at least 530 on the verbal and  

            530 on the math tests, you are exempt from PRAXIS I. 

 

ACT AS A SUBSTITUTE TEST FOR PRAXIS I ONLY  

http://www.nsu.edu/schools/education/center.html
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ACT was approved by the Board of Education as a substitute test for Praxis I (Reading, Writing, 

and Mathematics) required for initial licensure.  The board approved the following scores: 

            If you took the ACT before 4/1/1995ðand had a composite score of 21, with the ACT math score  

            no less than 21, and an English Plus Reading score no less than 37, you are exempt from PRAXIS  

            I. 

             

            If you took the ACT after 4/1/1995ðand had a composite score of 24, with the ACT math score  

            no less than 22, and an ACT English Plus Reading score no less than 46, you are exempt from  

            PRAXIS I. 

_____________________________________________________________________________________ 

Option 3: Passing the Virginia Communication and Literacy Assessment (VCLA) (Readingðwith  

                  a score of 235 and Writingðwith a score of 235) individually or with a composite score  

                  of 470 AND passing the Praxis I -Mathematics individual ly with a score of 178, you are  

                  exempt from PRAXIS I. 

 

Please note the passing scores for Reading for Virginia Educators (RVE) effective July 1, 2011: 

Elementary and Special Education Assessment is 157. 

Reading Specialists Assessment is 162. 

These tests replace the Virginia Reading Assessment (VRA) and Virginia Reading Assessment for 

Reading Specialists (VRA for Reading Specialists) 

 

 Continuously meet the School of Education expectations of academic requirements and  

professional dispositions. 

 

Sophomore Year 

 

 Complete freshman year activities as listed in the Universityôs catalog and in your curriculum 
sheet. 

 Complete the EDU Foundations of Education course and Level I observation field experience. 

Enroll in the Tk20 Assessment System. 

 Submit documented 10 hours of Level I teacher observationðsee Handbook at: 
www.nsu/edu/schools/education/pro.html 

 Enroll in Seminar in Assessment and Evaluation course (EED/SED 233 if you need to pass 

Praxis I.  

 

Requirements to Apply for Admission to the Teacher Education Program 

 

Submit a binder to include: 

 Teacher education application; 

 Evidence of a passing score on Praxis I, SAT, or ACT tests (see required scores at 

http://www.pen.k12.va.us/VDOE/newvdoe/praxis.pdf; 

 Evidence of having passed the English Writing Competency (EWC) examination; 

 Complete Level Ið10-hour Observation Experience (Documented in Tk20); 

 Submit current academic evaluation with correct major, advisor, and advisorôs signature; child 

abuse recognition certificate http://www.vcu.edu/vissta/training/va_teachers/; 

 Show earned 60 semester hours of credit with a 2.5 grade-point average in total hours attempted 

at NSU in your major and in all college work attempted; no grade below C;  

Submit : 

 two current letters of recommendation; 

 a typed autobiography;  

http://www.nsu/edu/schools/education/pro.html
http://www.pen.k12.va.us/VDOE/newvdoe/praxis.pdf
http://www.vcu.edu/vissta/training/va_teachers/
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 your written philosophy of education statement; and 

 evidence of having no record of criminal violations that are drug or child abuse related or 

violations of NSU policies. 

 

Submit application to Teacher Education (CPD) http://www.nsu.edu/schools/education/pro.html 

 

Confer with your advisor for the guidelines used to complete your binder. 

 

Interview and receive acceptance to Teacher Education Program. 

 

Admission to Student Teaching 

 

 Submit Documented Passing Scores on all assessments: VCLA, Praxis II, and RVE (if applicable 

to program) along with a completed application to include: 

 A current negative TB test results, academic evaluation with advisor and department headôs 

signatures;   

 

Submit application by October 31
st
 for spring student teaching and by March 15

th
 for the fall experience. 

(See application for student teaching at: http://www.nsu.edu/schools/education/pro.html) 

 

See CPD webpage for student teaching handbook, forms, and reports. 

 

Submit all required student teaching reports and documents to the CPD. 

 

 

 

Throughout the Program 

 

 Complete the Methods of Teaching in your content area and other teacher licensure courses. 

 Submit documented completion in Tk20 of at least 40 hours of Level II 

Observation/Participation- (20 or more hours per methods course) See Level II 

Observation/Participation handbook at: http://www.nsu.edu/schools/education/pro.html. 

 Complete Child Abuse Recognition and Intervention Training: 

http://www.vcu.edu/vissta/training/va_teachers/. 

 Demonstrate technology proficiencyðYou will find the technology standards at 

http://www.doe.virginia.gov/support/technology/standards/index.shtml. 

 Meet expectations of academic requirements, teaching skills, and professional dispositions. 

 Pass the Praxis II (Content Area Exam, Reading for Virginia Educators (RVE) for  

      Elementary and Special Education majors), Virginia Communication and Literacy Assessment  

      (VCLA) for initial licensure before submitting student teaching application. For RVE and VCLA  

     see Reading Assessment at www.va.nesinc.com. 

 

Apply f or Teacher Licensure 

 

Submit the following  to the Center for Professional Development during the week of graduation: 

 Application for Initial License and College Verification formsðsee VA license application forms 

at: http://www.doe.virginia.gov/teaching/licensure/application.pdf; 

 Check written to Treasurer of Virginia for $50 if in-state resident and $75 if out-of-state resident; 

 Copies of Praxis I/SAT/ACT, Praxis II, RVE, VCLA scores (where applicable) and certificate for 

http://www.nsu.edu/schools/education/pro.html
http://www.nsu.edu/schools/education/pro.html
http://www.nsu.edu/schools/education/pro.html
http://www.vcu.edu/vissta/training/va_teachers/
http://www.doe.virginia.gov/support/technology/standards/index.shtml
http://www.va.nesinc.com/
http://www.doe.virginia.gov/teaching/licensure/application.pdf
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Child Abuse and Intervention Training; 

 Request an official transcript to be sent to CPD after degree is posted; and 

 Ensure that all test scores, all field experience documents (clock hrs.), and evaluations are in 

Tk20 via the CPD. 

 
 

Center for Professional Development (CPD)  

Fall Semester 2011 Schedule  

Notes to Teacher Candidates:  

1. Candidates MUST PASS ALL ASSESSMENTS - Praxis II, RVE, & VCLA (if applicable to program) 
and have at least a 2.5 GPA before they can submit the application to student teach.  

2. Complete all forms, reports, and artifacts in Tk20 and attach them in your Tk20 Binder by the 
due dates.   

3. Seminars begin at 1:30 p.m.  as listed below unless otherwise posted. Please be on time. 
Orientation and Professional Seminars are mandatory for teacher candidates. Plan to meet with 
your University Supervisor at 3:00 on Seminar dates. 

4. SVEA (WWW.NSU.EDU/SVEA) meetings begin at 12:30 p.m. on seminar meeting dates. Please 
make an effort to attend if you are an active member.  

 

Date   Calendar of Events  

 08/18  12:30 Meeting for University Supervisors (BEB 221)  

08/22 -09/26        Submit Obs ervation/Observation Participation Application to CPD/ DEADLINE 

09/26/2011  

08/25  8:30 -4:00 Student Teaching Orientation (BEB 231) Introduction to Student Teaching  

08/29  FIRST Student Teaching Experience begins (08/29 -10/14)  

08/31  Student Teachers submit Cooperating Teacher Information form to CPD 

09/01  12:30 Meeting for Methods Instructors (Place TBA)  

09/06 -16  Levels I and II Classroom Visitations / Application  due in Tk20 for education majors/typed 

paper copy for all other majors  

09/15   1:30 Professional Se minar #1  (Bi-Weekly Progress Report, Time Record Reports, etc. into Tk20)  

09/26  Observation/Observation Participation  Field Experiences  (09/26 -11/18 ) 

09/29  1:30 Professional Seminar #2  (Bi-Weekly Progress Report, Time Record Reports, etc. into Tk20)  

10/1 3 1:30 Professional Seminar # 3  (Bi-Weekly Progress Report, Time Record Reports, etc. into Tk20)  

http://www.nsu.edu/SVEA
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10/14  12:00 FIRST Student Teaching Experience ends/ 1:00 Visit SECOND EXPERIENCE  Cooperating 

Teacher 

10/17  SECOND Student Teaching Experience begins (10/17 -12/ 06)  

10/19  Student Teachers submit Cooperating Teacher Information form to CPD 

10/21   ADMISSION TO TEACHER EDUCATION APPLICATIONS DUE 

10/25 -26  INTERVIEWS FOR ADMISSION TO TEACHER EDUCATION  

10/27   1:30 Professional Seminar # 1  (Bi-Weekly Progress Report, Time Record Reports, etc. into Tk20) 

11/04   APPLICATIONS FOR STUDENT TEACHING/GRADUATE INTERNSHIPS DUE FOR Spring 2012

  

11/10  1:30 Professional Seminar # 2  (Bi-Weekly Progress Report, Time Record Reports, etc. into Tk20)  

11/13 -19  AMERICAN EDUCATION WEEK   

11/ 18  OBSERVATION/PARTICIPATION ENDS  (REQUIRED REPORTS DUE INTO TK20 for Education 

majors).  All other majors submit reports to your instructors.  

12/01  1:30 FINAL Professional Seminar # 3  Bi-Weekly Progress Report, Time Record Reports, etc. into 

Tk20).  Schedule  

EXIT INTER VIEW WITH THE DIRECTOR OF CPD AND YOUR UNIVERSITY SUPERVISOR 

12/06  12:00 SECOND Student Teaching Experience ends (Submit completed first and second experience 

Binders into  

TK20 and submit Teaching CD recordings).  

 12/07 -08  EXIT INTERVIEWS  

 12/12   FINAL GRADES DUE  

 

12/10   COMMENCEMENT ( Saturday)   
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            School of Education 

Center for Professional Development (CPD) 

Norfolk State University 

Observation and Observation/Participation Guidelines 

ñThe Teacher as a Competent, Compassionate, Cooperative, and Committed Leaderò 
 

1. Type all placement request forms. Give specific grade level, availability information, and subject for 
observation.  COMPLETE ALL REQUESTED INFORMATION ON THE FORMS. 
 

2. Do not request more than one (1) experience per school division. Each experience is used for only one 
course. 

 
3. All requests, including the Child Development Lab, are to be made through the Center for Professional 

Development Office. 
 
4. Candidates are not to request a placement through the CPD for a school in a school division where 

they are currently employed. Do not request placements at locations where a family member attends 
or is employed.  

 

5. CANDIDATE REQUESTS WILL NOT BE ACCEPTED IN THE CPD WITHOUT AN ACCOMPANYING CURRENT, 
NEGATIVE TB TEST. A current TB test is dated after January 1 of the previous year for the Spring 
Semester and after August 1 of the previous year for the Fall Semester. Failure to match name on TB 
tests to name on request forms may result in a delay of placement confirmation. 

 

6. CHESAPEAKE, VIRGINIA BEACH AND NORFOLK REQUESTS: In addition to the Level I and Level II 
applications, all candidates requesting to observe in Chesapeake, Virginia Beach or Norfolk must 
ŎƻƳǇƭŜǘŜ ǘƘŀǘ ŎƛǘȅΩǎ ŀŘŘƛǘƛƻƴŀƭ ŦƻǊƳΤ άCL9[5-.!{95 9·t9wL9b/9 w9v¦9{¢ Chwaέ for Chesapeake,  
άtw!/¢L/¦a t[!/9a9b¢ w9v¦9{¢ Chwaέ for Virginia Beach, or the άNORFOLK PUBLIC SCHOOLS 
{¢¦59b¢ ¢9!/I9w hw tw!/¢L/¦a t[!/9a9b¢ w9v¦9{¢έ ŦƻǊƳ ŀƴŘ ǘƘŜ ά±h[¦b¢99w 
!/Ybh²[95D9a9b¢ Chwa Chw CL9[5 9·t9wL9b/9 t[!/9a9b¢έ for Norfolk. Ensure that both 
sides/pages of the Norfolk form are signed.    

   

7. Candidates not observing in Hampton Roads (Norfolk, Virginia Beach, Portsmouth, Chesapeake, 
Suffolk, Hampton, Newport News), will need to check the observation criteria for the selected school 
district. Please provide the website for the selected school district. 

 

8. LŦ ǘǿƻ ƻǊ ƳƻǊŜ ƻŦ ŀ ŎŀƴŘƛŘŀǘŜΩǎ ŎƻǳǊǎŜǎ ǊŜǉǳƛǊŜ ƻōǎŜǊǾŀǘƛƻƴǎΣ ŀ ŎƻƴŦƛǊƳŀǘƛƻƴ Ŝ-mail will be sent for 
each request. Unless otherwise stated, do not assume all requests have been approved at the same 
school location.   

 

9. Candidates MUST submit the completed TK-20 Cooperating Teacher Information Sheet during the first 
week of your experience. You will need to submit the form to the Center for Professional 
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Development. Submission of the information sheet allows your binder to become live so that both your 
cooperating teacher and NSU instructor may see your work. 
  

10. Level I (Observation) participants must observe a minimum of ten (10) clock hours. Candidates will 
complete appendices A-E, including the handbook cover page, from the respective handbook located 
at http://www.nsu.edu/education/development/forms.html and/or in TK-20 Field Experience 
Binders. 

 

11. Level II (Observation/Participation) is for a minimum of twenty (20) clock hours.  Candidates will 
complete appendices A-L, including the handbook cover page, from the respective handbook located 
at http://www.nsu.edu/education/development/forms.html and/or in TK-20 Field Experience 
Binders. 

 

12. Class instructors should check forms for accuracy before they are submitted to the Center for 
Professional Development or to TK-20. Sign all forms where requested. 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Revised 10/2010  

http://www.nsu.edu/education/development/forms.html
http://www.nsu.edu/education/development/forms.html
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Level I and Level II Field Experiences 

ñThe Teacher as a Competent, Cooperative, Compassionate, Committed Leaderò  

o Do not contact the school or teachers before receiving e-mail confirmation from the CPD. 
Once confirmation is received, candidates are to call the designated school contact person to 
confirm their schedules before the placement begins. If a return call is not received by the 
following day, candidates may go to the school to make schedule arrangements.  If a 
candidate does not report as scheduled and does not notify the school within three (3) 
days of confirmation, that placement will be canceled. 

 

o Candidates must report any problems encountered with the placement to the CPD 
immediately.  Failure to do so may result in the cancellation of your placement. 

 

o Candidates are to report to the school office, not directly to the teacher. 
 

o Candidates are to present evidence of a negative tuberculin test when requested. If a 
candidate does not have the required TB test form, that placement will be canceled. 

 

o Candidates have less than six weeks to complete the field experience. Begin the experience 
immediately after the assignment has been received, and schedules have been confirmed 
with the teacher.  

 

o Display professional dispositions at all times. Dress professionally at all times. 
 

o Avoid adjustments and conflicts to the schedules which have been arranged with the 
schools. Schedule changes create a burden on the school administrators and teachers. 

 

o The CPD does not request or receive placement confirmations for candidates who are 
employees in a school division. 

 

o Candidates may not make up missed observational periods in a one- day schedule. 
 

o Candidates must take assignments seriously-- show interest and motivation, ask questions, 
share your handbook with your assigned teacher, and complete handbook reports and 
portfolios. 

 

o Candidates MUST submit the completed TK-20 Cooperating Teacher Information Sheet 
during the first week of your experience. You will need to submit the form to the Center for 
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Professional Development. Submission of the information sheet allows your binder to 
become live so that both your cooperating teacher and your NSU instructor may see your 
work. 

 

o Level I Observation Candidates  
Copies of the completed appendices (including the handbook cover page), are to be stapled 

together and returned to the NSU instructor, along with an additional copy for the CPD or 

complete the TK-20 Level I Binder.  

 

o Level II Observation/Participation Candidates 
Copies of the completed Appendices (A-L, including the handbook cover page), will be 

placed in a portfolio. The completed portfolio material will be turned in to the NSU methods 

instructor, with an additional copy of the portfolio to the instructor for the CPD or complete 

the TK-20 Level II Binder. 

 

Candidates who do not adhere to the Observation and Participation rules and regulations should 

be reported to the instructor and the Center for Professional Development. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised 10/2010  



Ffa 

     NSU/CPD 
ñThe Teacher as a Competent, Compassionate, Cooperative, and Committed Leader.ò 

Level I Observation (10) Hours 
Field Experience Request Form 

 

DO NOT REQUEST PLACEMENTS IN SCHOOL DIVISIONS WHERE YOU ARE EMPLOYED OR AT SCHOOLS 

WHERE A FAMILY MEMBER ATTEND S OR IS EMPLOYED. REQUEST NO MORE THAN ONE (1) 

EXPERIENCE PER SCHOOL AND PER REQUEST FORM.  REQUEST FORM MUST BE TYPED OR 

OTHERWISE IT WILL NOT BE ACCEPTED.  

 

Name (as it appears in the NSU system) Last:                                  First:                                   MI:  

Phone: (         )                                                 NSU e-mail address: 

Local Address: 
                    (Street)                                           (City)                                    (State)                       (Zip Code) 

Course Abbreviation & Number:                               Professor/Instructor: 
 

Are you currently employed with a school division? Y    N    If yes, where? 

School Preference: (full name) 

School Division: 
 

*If requesting a preschool or a private school and a school division outside of Hampton Roads, you must 

provide a contact name and number and determine if a background check is required. 
 

*Contact Name:                                                        *Contact Number: 

         
  

 Subject Requested:                                                             
 

 Grade Level   PK   K-5   6-8 9-12       Specific Grade Preferred: 
 

 Observation Dates:    9/26/11                         11/18/11 

                                 (Beginning)                     (Ending) 
 

(Do not submit without an updated negative Tuberculosis report.) 

 

Instructorôs Signature:        Date:   

      
*Instructorôs Signature is required only if completing a course where an Incomplete was received* 

 

Initial next to each statement after reading: (INITIALS & SIGNATURES MUST BE 

HANDWRITTEN)  

 

______    I have read both the CPD Reminders and Guidelines for a field experience. I understand that I am 

responsible for abiding by these guidelines throughout my entire experience.  

______    I have attached the corresponding city form (applicable only for Virginia Beach, Norfolk, or    

Chesapeake school division requests) 

______    I have attached a current, negative TB test. 

Applicantôs Signature:  ___________________________________    Date:      
 

Please sign below to verify all of the following items: 

I have not been convicted of a violation of law other than a minor traffic violation. 

I do not have any criminal charges or proceedings pending against me. 
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I do not have a felony, misdemeanor, or other offense for drugs, sexual abuse, or assault. 

I understand that if the above mentioned conditions are violated, it can result in cancellation of the field 

experience. 
 

Applicantôs Signature:  __________________________________ Date:     
 

Check here if you are unable to verify one or more of the above items. You will be contacted to 

schedule a conference with the director of the CPD.  

DEADLINE FOR SUBMISSION WAS SEPTEMBER 26, 2011 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Revised 08/2011
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NSU/CPD 
ñThe Teacher as a Competent, Compassionate, Cooperative, and Committed Leader.ò 

Level II Observation & Participation (20) Hours 

Field Experience Request Form 
 

DO NOT REQUEST PLACEMENTS IN SCHOOL DIVISIONS WHERE YOU ARE EMPLOYED OR AT SCHOOLS 

WHERE A FAMILY MEMBER ATTENDS OR IS EMPLOYED. REQUEST NO MORE THAN ONE (1) 

EXPERIENCE PER SCHOOL AND PER REQUEST FORM.  REQUEST FORM MUST BE TYPED OR 

OTHERWISE IT WILL NOT  BE ACCEPTED. 

 

Name (as it appears in the NSU system) Last:                                  First:                                   MI:   

Phone: (         )                                                 NSU e-mail address: 

Local Address: 
                    (Street)                                           (City)                                    (State)                       (Zip Code) 

Course Abbreviation & Number:                               Professor/Instructor: 
 

Are you currently employed with a school division? Y    N    If yes, where? 

School Preference: (full name) 

School Division: 
 

* If requesting a preschool or a private school and a school division outside of Hampton Roads, you must 

provide a contact name and number and determine if a background check is required. 
 

*Contact Name:                                                        *Contact Number: 

         
  

 Subject Requested:                                                             
 

 Grade Level   PK   K-5   6-8 9-12       Specific Grade Preferred: 
 

 Observation Dates:    9/26/11                         11/18/11 

                                 (Beginning)                     (Ending) 
 

(Do not submit without an updated negative Tuberculosis report.) 

 
 

Instructorôs Signature:                                                                          Date:  
*Instructorôs Signature is required only if completing a course where an Incomplete was received* 

 

In itial next to each statement after reading: (INITIALS & SIGNATURES MUST BE 

HANDWRITTEN)  

 

______    I have read both the CPD Reminders and Guidelines for a field experience. I understand that I am 

responsible for abiding by these guidelines throughout my entire experience. 

______    I have attached the corresponding city form (applicable only for Virginia Beach, Norfolk, or 

Chesapeake school division requests) 

______    I have attached a current, negative TB test. 

Applicantôs Signature:  ___________________________________    Date:      
 

Please sign below to verify all of the following items: 

I have not been convicted of a violation of law other than a minor traffic violation. 



Ffa 

I do not have any criminal charges or proceedings pending against me. 

I do not have a felony, misdemeanor, or other offense for drugs, sexual abuse, or assault. 

I understand that if the above mentioned conditions are violated, it can result in cancellation of the field 

experience. 
 

Applicantôs Signature:   ___________________________________  Date:     
 

Check here if you are unable to verify one or more of the above items. You will be contacted to 

schedule a conference with the director of the CPD. 

DEADLINE FOR SUBMISSION WAS SEPTEMBER 26, 2011 
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Attention all students who have registered for an education 

course that requires a field experience placement. 

 

1. Get your TB test completed immediately after registering for the course. 

2. Read and follow the observation and Observation/Participation reminders 

and guidelines located at http://www.nsu.edu/education/development. 

3. Complete the application for the field experience in Tk20 (undergraduate 

declared education majors only, or email sjcotman@nsu.edu for Tk20 

access and log-in information if you have never received access).  All others 

need to complete the field experience request form located at 

http://www.nsu.edu/education/development/forms.html. 

4. Submit the complete typed application packet (copy of current TB test, 

application and city request form, if applicable) to the Center for Professional 

Development before the designated deadline. 

5. Applications will not be accepted after the designated deadline. 

 

 
  

http://www.nsu.edu/education/development
mailto:sjcotman@nsu.edu
http://www.nsu.edu/education/development/forms.html
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Norfolk State University 
SCHOOL OF EDUCATION  

Center for Professional Development 
 

Candidateôs Disposition Assessment 

 

Disposition concerns for teacher and education personnel candidates are important to the 

development of competent, compassionate, cooperative, and committed educators. 

Concerns must be identified early and problems resolved as soon as possible. Disposition 

indicators are taken from the Conceptual Framework which is based on NCATE 

standards and the Virginia Department of Education Guidelines for the Evaluation of 

Teachers. 

 

Candidates will demonstrate a commitment to: 

1. Student (preK-12) learning with respect for varying abilities and needs 

2. Collaborate with peers, professionals, students, and others in an intellectual effort 

3. Professionalism, improving teaching performance, and ethical standards 

4. Fairness and lack of biasness to all students and groups of people 

5. Communicating effectively with few errors in oral and written communications 

Also the following dispositions will be assessed: 

6. Attendance/Punctuality for class, meetings, and other assignments 

7. Professional appearance and demeanor to fit the University and school divisionsô 

standards 

8. Safety/Responsible conduct to avoid putting self or others at risk 

9. Flexibility/Adaptability/Open to Constructive Criticism 

10. Honesty/Integrity/Ethical/Legal 

11. Responsibility and completing assignments and tasks on time 

12. Others as deemed professional. 

 

Procedures: Teacher candidates must meet disposition expectations for admission to 

teacher education and admission to directed teaching. All faculty/staff/preK-12 school 

personnel may report candidate disposition concerns to the Center for Professional 

Development (CPD)/department head/advisor after discussing the concern with the 

teacher candidate. The faculty/staff member must complete the disposition form for any 

student (candidate) who has exhibited a deficiency with respect to a disposition, and 

have the candidate sign and date the form. The original form needs to be sent to the CPD, 

with a copy to the student, academic advisor, and the department head. 

It is the responsibility of the department head to investigate and resolve dispositional 

concerns with the teacher candidate. Department heads must notify the CPD when they 

are satisfied that the dispositional concern has been resolved. 

When a student has a record of dispositional concerns in the CPD office that have not 

been resolved by the major department, the student will not be admitted to teacher 

education and/or student teaching. The CPD will check files for dispositional concerns before the 

interview for admission to teacher admission is held. 

Revised 05/2010   
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Norfolk State University 
SCHOOL OF EDUCATION  

Center for Professional Development 
 
 

Candidate Disposition Concerns ï Form 

 

 

_____________________________________           ____________         ____________________ 

Studentôs first, middle, & last name (type/print)           Student ID #                Major 

 

____________________________________               ___________________________________ 

Studentôs phone no.                                                      Academic Advisor 

 

___________________________________              ____________________________________ 

Studentôs Department Head                                          Form completed by (type/print) 

 

Department _________________________ Phone no. _______________ Date ________ 

 

Check category of any dispositional deficiency. 
 Commitment to Student learning  Communicating effectively  Flexibility/Adaptability 

 Collaborate  Attendance/Punctuality  Honesty/Integrity/Ethical/Legal 

 Professional appearance and 

demeanor 

 Professional Appearance  Responsibility 

 

 Fairness/Lack of Bias  Safety/Responsible conduct  Other/specify 

 

Description of Concern ï Give course number and name, where situation occurred, 

specifically what transpired, date, and relate information to the above disposition list. 

Include a description of the plan to resolve the deficient areas. Use additional paper if 

necessary. 

 

 

 

 

 

 

 

 

 

 

 

 

The disposition concern has been discussed with the teacher candidate. Signatures verify 

awareness of the existence of the concern(s) and plan to resolve the deficiencies. 

 

_______________________________                ______________________________   _________ 

Faculty/staff signature                                                 Student signature                               Date 


