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Welcome to Secondary Education and School Leadership (SESL):

The faculty and staff invite you to become a part of our learning community.  We espouse the sharing of knowledge and wisdom and expect this experience will invigorate your passion for teaching, learning, counseling and administration.

We offer this handbook as a guide to assist you in completing the requirements delineated by the program of your interest.  Additional information regarding options in re-certification, certification, and endorsement are available in our brochures to shed more light on the process.

We trust that you will immerse yourself in becoming knowledgeable about the criteria, procedures, and requirements necessary to successfully navigate throughout the program for which you’ve been accepted.

The nature of this handbook is to enlighten you; however, we encourage you to be aggressive about your experience and not use this handbook as a substitute for advising.  Seek out as much help as possible.  Develop a strong relationship with your faculty advisor as you navigate toward obtaining your goals.  Remember, you are as responsible as we are in this process.

Congratulations!

Melendez O. Byrd, Ph.D.

Department Chair
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History

The Department of Secondary Education and School Leadership (SESL) in the School of Education at Norfolk State University seeks to address the professional development needs of both in-service and pre-service educators. The Department historically has focused its attention principally on those educational issues germane to the urban experience; however, in this rapidly changing Age of Information, Secondary Education and School Leadership has, in the last few years, expanded its purview and globalized its perspective. The intention is to provide students with the types of broad-based learning experiences that engender standards of excellence and equity as preparation for leadership in the classroom and the educational setting.  The Department is committed to infusing technology and diversity throughout all of its programs.

Secondary Education and School Leadership has several state endorsements, initial teacher certification and re-certification degree-seeking (and non-degree seeking) programs, namely the Master of Arts in Teaching (MAT) degree program, the Master of Arts in a Subject Area Concentration (MASAC) degree program, the Master of Arts in Urban Education degree program, and the Graduate Non-Degree Teacher Certification program.

THE UNIVERSITY’S MISSION  

The university reevaluated its mission to reflect its new strategic imperatives. Currently, the university’s mission is…. “To provide an affordable, high-quality education for an ethnically and culturally diverse student population, equipping them with the capability to become productive citizens who continuously contribute to a global and rapidly changing society.”

THE SCHOOL OF EDUCATION’S MISSION

The aim of the School of Education is to provide the leadership, coordination and evaluation of all teacher education programs at the university.  Its central purpose is to provide preservice and inservice educational programs to prospective teachers, inservice teachers, administrators and others engaged in educational activities in schools and other agencies.  Corollary purposes are:

1. To contribute to the knowledge base in the field of educational theory

and practice in a multi-cultural, multi-lingual and multi-racial society;

2. To provide leadership involving schools, universities, and communities

in collaborative educational efforts; and

3. To provide service to other agencies engaged in education in such a

manner as to promote the realization of equal educational opportunity results for all children.

Persons completing programs offered in the School of Education are equipped with the knowledge and skills to work in a multi-cultural, multi-lingual and multi-racial society.  Similarly, they are prepared to become productive citizens and contribute as leaders collaboratively in various educational settings to enhance PK-12 student learning in a rapidly changing and global society.  

CONCEPTUAL FRAMEWORK

The conceptual framework adopted by Norfolk State University’s  professional education programs describes the vision and purpose of the School of Education to prepare educators to work in PK-12 schools.  Consistent with the institution’s mission, its focus is to prepare competent, compassionate, cooperative and committed leaders capable of meeting the diverse needs of all learners.  Supported by a strong knowledge base, the conceptual framework provides a system for ensuring coherence and a well-articulated professional commitment to knowledge, teaching competence, leadership, and student learning.  This is reflected in the curriculum, instruction and clinical experiences provided to develop the knowledge, skills and dispositions that are valued in teachers and other professional school personnel.

Norfolk State University seeks to prepare educators who demonstrate the competencies for effective teaching and leadership and accept the responsibility for students for which they are responsible.  The current emphasis on accountability demands it.  The competence strand focuses on the knowledge and skills to be acquired and is drawn from many sources (the professional specialty organizations, i.e. the National Science Teachers Association and the Educational Leadership Constituent Council, NCATE, the National Board for Professional Teaching Standards, Virginia Department of Education, INTASC) and research.  

SESL COMPETENCIES
The Department is dedicated to developing the following competencies throughout the programs.  Therefore, candidates:

· Demonstrate knowledge of child growth and development and adult learning theories.

· Identify appropriate purposes and goals, which evidence knowledge of curriculum, counseling and administrative (and supervisory) models, materials, scope, sequence, and methods of organization.

· Provide instruction in all content areas that demonstrates knowledge of the characteristics of diverse cultures, linguistic variations, and addresses the individual needs of all children, including those with cultural diversities and exceptionalities.

· Select, design, and utilize assessment strategies and evaluation instruments to assess group dynamics, management styles, counseling approaches, diverse pedagogy approaches, and design developmentally appropriate instructional plans and methodologies.

· Evidence expertise in administrative and supervisory duties necessary for organizing, managing, and maintaining an effective environment and affective learning climate in both regular and inclusion classrooms.

· Integrate technology into planning, instruction, counseling, administration, and teaching methodology to improve P-12 student learning.

· Work cooperatively and collaboratively with parents, colleagues, and other professionals to develop and enrich the learning experiences of all children, including those from diverse populations.

· Use principles of interpersonal relationships and group dynamics with students, parents, colleagues, specialists, and community agency representatives and resources.

· Implement a plan for self-improvement and personal and professional development.

· Evidence the ability to apply research to solve educational problems.

· Evidence “best practices,” competencies and dispositions in diverse educational settings to integrate the knowledge base with practical application during all levels of field experience.

ADMISSION REQUIREMENTS
For admission to any of the degree or non-degree seeking programs in the Department of Secondary Education and School Leadership, each applicant should submit the following to the Office of Graduate Studies:

· Graduate application

· An official transcript for each university attended

· Three letters of recommendation (see SESL Entrance Packet)

· Evaluation Forms (Principal Preparation and Curriculum Development Program candidates only, see SESL Entrance Packet)

· An active teaching license and 3 years of teaching experience (only for Principal Preparation and Curriculum Development Program candidates)

· Passing PRAXIS test scores (only for initial teacher certification seekers)

· A personal statement

· Certificate of Preliminary Endorsement (for MAT, MASAC, and Teacher Certification Candidates)

· Interview (for advanced licensure candidates)

· Evidence of a baccalaureate degree from an accredited college or university; official transcripts, unofficial transcripts are not accepted.  
· A minimum grade point average (GPA) of 2.75 for the last 60 credit hours of undergraduate work and a cumulative GPA of 2.50

· A non-refundable application fee of $35.00
· All Candidates must be able to pass a criminal background check.  (VAC §22.1.296.1) and pass a child abuse and neglect background check.  (VAC §22.1.296.4)
NON-DEGREE STATUS
The non-degree status is also available to students not wishing to work toward a degree, but who wish to take courses only.  In addition, applicants unable to meet the minimum GPA or immediate acceptance into a degree seeking program may opt to be admitted as non-degree students, provided the committee (or the department chair) sanctions it.  To be considered for admission as a non-degree student, applicants must have an earned   baccalaureate degree, submit a complete application for admission, pay an application fee, and submit official transcripts from all colleges and universities attended.   
Non-degree status is reserved for applicants who  (a) meet all requirements for regular admission but do not wish to take courses leading to a particular degree; (b) hold a baccalaureate degree from an accredited institution but whose academic record reflects less than the required minimum G.P.A. for regular admission; or (c) are seeking certification/endorsement in a teacher preparation program.  Applicants whose formal degree application is pending final action also may apply for non-degree status. A maximum of nine credit hours may be taken as a non-degree student.  
 

Non-degree students are not eligible for financial aid, graduate assistantships and housing.   A non-degree seeking student may apply for admission to a graduate degree program.  However, non-degree status does not guarantee future admission.  Additionally, admission to a graduate program does not imply that all course work completed as a non-degree seeking student will be automatically applied to degree requirements.
 
TRANSFER CREDITS
Students who are admitted with prior graduate study may transfer a maximum of six (6) semester hours or the equivalent in quarter credit hours.  Those courses submitted for transfer must have a grade of “B” (3.0) or better and must have similar course descriptions as those offered in the curriculum.  Graduate courses that are five years or older will not be accepted.  Students wishing to receive transfer credits must do so within the first semester following acceptance.  Requests submitted after the first semester may not be accepted.
ACADEMIC PROBATION

A grade point average of 3.0 (B) from semester to semester is required to maintain good academic standing.  Any student who fails to maintain the 3.0 GPA will be automatically placed on probationary status. Please note that a grade of B- and below is considered unacceptable graduate work and is not passing.  If a student receives a B- in a required course he/she must retake the course.  (Please see grading scale in the appendix.)

DEGREE PROGRAMS

Master of Arts in Urban Education

ADMINISTRATION AND SUPERVISION (PREK-12)

Principal Preparation
The principal preparation segment of the Administration and Supervision PreK-12 is designed to prepare the candidate to be an effective assistant principal or principal.  Candidates must have at least three years of certified teacher experience.  They must submit three evaluation forms from the appropriate school leader documenting the applicant’s ability and potential to be an effective principal or assistant principal.  Applicants already holding a master’s degree may receive the endorsement without pursuing the research option or the prerequisite research course.  However, they will need to complete all other courses, including the Externship and the Comprehensive Exam.  The program is divided into three parts:  theory, practice, and research with a primary goal to prepare our students to become competent, compassionate, cooperative and committed leaders.  All individuals who are seeking an endorsement authorizing them to serve as principals and assistant principals will be required to take the School Leaders Licensure Assessment (SLLA) requirement in Virginia with a passing score of 165 or higher.
The Graduate Non-Degree Principal Preparation Endorsement Program is designed for those who already have a master’s degree and who wish to receive the Principal Preparation Endorsement. The requirements for admission are virtually the same as for those seeking the master’s degree in the principal preparation segment of Administration and Supervision PreK-12 Program. The only difference is that Graduate Non-Degree Principal Preparation Endorsement seekers are exempt from Research Option I (UED691, UED791 & UED792).  Otherwise they are required to fulfill all of the obligations outlined  in the program.

Curriculum Development and Supervision
The Curriculum Development and Supervision degree-program is designed for in-service teachers and/or school staff personnel who wish to be endorsed as a curriculum leader, specialist, supervisor or the equivalent.

PROFESSIONAL SCHOOL COUNSELING (PREK-12)
The thirty-nine (39) credit hour Professional School Counseling program is designed for candidates who plan to serve as school counselors in educational organizations.  The primary focus consists of helping skills, counseling theory, career development, collaboration, group counseling, assessment and appraisal, research, ethics, legal issues, and professional development.  This counseling program requires candidates to conduct research and participate in a minimum of 400 hours of clinical experience, PreK-12.  Candidates are required to take a comprehensive examination.
COMMUNITY COUNSELING PROGRAM (Naval Base)
The Naval Base Community Counseling Program is intended to meet the needs of those candidates who have an interest in agency-based counseling (not school counseling).  This degree program is suitable for individuals specifically interested in community and family service agencies counseling.  This particular program does not offer licensure or certification for candidates to operate in the public school system and thus, does not adhere to the same admission or exit requirements outlined in the PreK-12 Professional School Counseling Program (housed on the campus of NSU).  Switching programs is not recommended or encouraged.  Questions about transitioning should be directed to the program director.  Please call 757.823.2926 or 757.489. 
8516.

MASTER OF ARTS IN TEACHING (MAT)
The MAT is a thirty-nine (39) credit hour initial teacher certification program, which enables its candidates to receive a Master’s degree and certification in a content area and be qualified to apply for a teaching license in the Commonwealth of Virginia.  Candidates must have a baccalaureate degree in the arts and sciences in one of the nine certified teaching areas:  Fine Arts, Biology. Chemistry, Physics, Earth Science, English, History, Music or Mathematics.

Before an applicant’s admission to the program, each candidate’s application will be thoroughly scrutinized by an admissions committee within the Department of Secondary Education and School Leadership.  In addition, each candidate must take professional education core courses as prescribed in the respective area.
Master of Arts in a Subject Area Concentration (MASAC)
The MASAC is a thirty-six (36) credit hour degree program, which serves the needs and interests of in-service teachers teaching in the arts or the sciences.  This degree program is designed to help in-service teachers meet Virginia state guidelines for re-certification in the subject area in which they are certified to teach as well as to prepare them to earn the Master’s degree.
 There are nine subject area concentrations available:  Fine Arts, Biology, Chemistry, Physics, Earth Science, English, History, Music, Mathematics, and Algebra.  MASAC candidates will be required to take fifteen (15) graduate credit hours of professional education courses and fifteen (15) graduate credit hours in their respective subject area concentrations.  The remaining nine (9) graduate credit hours will be satisfied in the research component.

     For more information regarding the subject-specific courses and the research option needed to complete MASAC, applicants should consult with the MASAC coordinator, or call the Department of Secondary Education and School Leadership for a curriculum sheet.  The number for that office is 757.823.2926.

GRADUATE NON-DEGREE CERTIFICATION/ENDORSEMENT PROGRAMS

There are three Non-Degree Graduate Certification (Endorsement) programs, namely 1) Teaching Certification and 2) Principal Preparation Endorsement and 3) Professional School Counseling
I.
The Graduate Non-Degree Teaching Certification program is designed for those who have an earned baccalaureate degree in the arts or sciences from an accredited institution.  These persons will receive a Collegiate Professional Teaching Certificate at the secondary level and will be able to teach their content area in the state of Virginia.  Applicants must satisfy the following criteria:

· Have the minimum number of semester hours (24 credit hours in the content area).

· Have a minimum grade point average as determined by the Graduate Council.

· Obtain a Certificate of Preliminary Endorsement (from Secondary Education and School Leadership or the Graduate Studies Office).

· Complete an application for the Graduate Non-Degree Certification Program.

· Be endorsed (Certification of Preliminary Endorsement) by the department head or advisor in their academic teaching field as part of the admission process.

· Must  pass the PRAXIS I exam prior to admission.

The areas of (teaching) certification include Art–Fine Arts; Biology, Business, Chemistry, Endorsement in Occupational Child Care, Earth Science, English, Speech, English-Theater Arts, French, Health, History and Social Studies, Mathematics, Music-Vocal, Music-Instrumental, Physics, Spanish, and Technology Education.

The professional education courses are listed as follows:
Course #


Course Name



Hours
UED 505
Teaching Strategies for  Content Reading
3 cr. hrs.

UED 510
Foundations of Education 


3 cr. hrs.

UED 605
Growth and Development 


3 cr. hrs.
  or 

UED 610………………..Advanced Ed. Psychology


3 cr. hrs.
UED 630
School and Community Relations 

3 cr. hrs.

UED 636
Instruction and Classroom Management
3 cr. hrs.

UED 637
Curriculum Development and Technology
3 cr. hrs.

UED 793B
Internship (Student-Teaching)

         12 cr. hrs.

Total 








30 cr. hrs.

Secondary School Certification Endorsement

The Department of Secondary Education and School Leadership offers a multi-dimensional Urban Education degree program and teacher education XE "Teacher Education"  program to assist in-service and pre-service school practitioners interested in acquiring state-endorsements/certifications as well as enhancing their professional development.
1.  Candidates must take the General Education XE "General Education Requirements"  Core before applying to teacher education (see Center for Professional Development regarding admission to teacher education. XE "Teacher Education" )

2.  Students must earn an undergraduate degree in the field in which they plan to teach.
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3.  Prior to admission to teacher education, students must pass the Praxis I examination and successfully complete 200-level professional education courses:


[image: image2.emf]SED 201 American Schools and the Teaching Profession   SED 233 Seminar in Assessment and Evaluation 

(only for candidates who have not taken PRAXIS 1 

examination)

Students who have not met this requirement are not eligible to take 300-level or 400-level professional education (SED) courses in the Teacher Education XE "Teacher Education"  Program (See admission to teacher education criteria.)


[image: image3.emf]*SED 380 Foundations of Methods in Secondary  3 SED 420 Educational Technology  3

Schools SED 486 Educational Psychology and Behavior 3

*SED 390   Secondary Social Studies Methods  3 Management 

                   (History and Social Studies Majors only) SED 488 School/Community Relations  3

SED 405 Reading in the Content Areas 3 SED 499 Directed Teaching  12


* Candidates must be accepted to teacher education before taking 300- and 400-level professional education courses (See Center for Professional Development.) See other requirements under admission to teacher education and directed teaching listed above.

UNDERGRADUATE ADMISSION TO THE TEACHER EDUCATION PROGRAM
All students completing a program leading to teacher certification must apply for formal admission into the Norfolk State University Teacher Education Program.  The Center for Professional Development is responsible for coordinating admission to teacher education, providing all formal field experiences, observation/participation, directed teaching, and internships for people desiring to enter the education profession.  Please visit the website below or contact Dr. Margaret Knight at 823-8715 or mdknight@nsu.edu
http://www.nsu.edu/schools/education/milestones.doc
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Academic Advising  
Please consult with your advisor first!
“Remember to plan your future carefully.  That is where you are going to spend the rest of your life.”

ACADEMIC ADVISING for SECONDARY EDUCATION & SCHOOL LEADERSHIP

ACADEMIC ADVISING
Academic Advising refers to an interactive process in which the adviser helps the student set and achieve academic goals, acquire relevant information and services, and make responsible decisions consistent with interests, goals, abilities, and degree requirements.  Academic advising is the only structured activity wherein all students are given an opportunity to confer with faculty and staff members in their discipline or subject area of interest.  Academic advising is available to students at the beginning of each registration period or when an advisor sets aside time to counsel/advise a student.  All NSU students are required to have an academic advisor.  The academic advisor is to consult with the student and approve an agreed-upon course of study prior to each registration.  Furthermore, it is Norfolk State University’s policy to provide high-quality academic advising for an ethnically and culturally diverse student population, equipping them with the capability to ensure their retention and progress toward graduation, to fully realize opportunities opened by higher education; and to build a solid foundation for life-long academic, personal, and career successes.

In keeping with the University’s mission, the primary purposes of academic advising are:  (1) to help NSU students identify academic goals and develop meaningful educational plans that are compatible with career and academic aspirations, (2) to provide adequate educational support and encouragement for students to take advantage of both in- and out-of class educational experiences, (3) to develop students to become responsible, productive, self-directed life-long learners, and (4) to provide the information and educational support necessary to ensure student retention and progress toward graduation.

Ideally, students would seek and obtain academic advising on a regular basis throughout their academic careers.  Minimally, advising revolves around the following five key pivotal points:  (1) when the student enters the university, (2) when the student enters the major, (3)when the student drops or changes the major, (4) when the student experiences academic difficulty, including probation, and (5) when the student prepares to graduate and move beyond study at NSU.

It is within the scope of these pivotal points that the NSU Academic Advising Manual is developed.  What follows are specific guidelines and resources for students, faculty, departments and administrators to ensure that students and the university community alike maximize the benefits of the NSU academic advising programs.

To view the Academic Advising Manual online please visit the website address below: 

http://www.nsu.edu/iea/aam.php.

ADVISOR’S RESPONSIBILITIES

Faculty advising can be defined as the process in which a faculty representative (advisor) aids the student (advisee).  Every student in the Department of Secondary Education & School Leadership will be assigned an advisor.  The value of the relationship will depend upon the initiative of the student in utilizing the advisor and upon the advisor’s commitment to the student.

Your advisor should be prepared to supply information in the following areas:

· University, College, and Departmental Area procedures, particularly in the regard to graduation requirements; as well as to inform you of online registration through SpartanShield:  https://spartanshield.nsu.edu/
· Services available to help you make wise choices;

· Career alternatives available in your chosen areas; and

· Resources to aid in solving problems or alleviating professional concerns.

ADVISEE’S RESPONSIBILITIES

You are responsible for making an effort to see your advisor.  Remember that the advisor can not be expected to remain in his/her office waiting for you to “drop in.”  You should make and keep appointments for advising sessions.  During each academic semester, you should schedule a conference with your advisor.  Some of the purposes of the conference may be:

· To plan your class schedule for the next session; as well as to know the correct courses to registration online through SpartanShield:  https://spartanshield.nsu.edu/
· To monitor your progress toward completion of your degree program;

· To keep you apprised of course requirement changes or other pertinent information or procedures;

· To aid you in solving problems or to discuss your questions and concerns; and

· To clarify information specific to your major as described in the Norfolk State University Catalog under which you initially enrolled or declared your current major.

ONLINE REGISTRATION 
SpartanShield is Norfolk State University's web-based tool that allows students and faculty access to view and update student course offerings, academic and financial information online.  Students are able to register for classes and pay tuition and related fees using their credit card through SpartanShield.  

Other information available to students includes their personal course schedule, unofficial transcripts, financial aid award information, and their academic program evaluation information. 

To visit SpartanShield please go to:

https://spartanshield.nsu.edu
Always seek advice from your Academic Advisor first when registering for academic classes.  

*For information on your advisor or program Coordinator, please contact the office of Secondary Education & School Leadership at (757) 823-2926.

SESL ADVISORS 

	Dr. Melendez O. Byrd
	Department Chair 

	Dr. Curtis J. Blakely, Jr.
	Community Counseling Naval Base Program

	Dr. Norma W. Brumage
	PreK-12 School Counseling

	Dr. Sylinda Gilchrist
	PreK-12 School Counseling 

	Dr. Mary Kimble
	MAT 

	Dr. Larry T. Ferguson
	Administration & Supervision, PreK-12

	Dr. Gabrielle Peltier
	PreK-12 School Counseling & Administration

	Mr. Derek Vaughan
	MASAC

	Mrs. Evette Richardson
	Business  Education


Please note that during the academic advising period, any one of these advisors could be advising you, however these advisors are assigned year-round, to the areas/programs listed above.  For information on who your advisor might be, please contact the office of Secondary Education and School Leadership at ( 757) 823-2926.


APPENDICES
SCHOOL OF EDUCATION

ADVISING CONTACT SHEET
STUDENT ________________________________  ADVISOR __________________________
MAJOR _________________________________    GPA _______________________________
CONTACT DATE __________________________ PHONE #___________________________
ADVISING OBJECTIVE:

_____ pre-registration*         _____ registration*                _____major change

_____ course substitutions   _____ grade change              _____ follow up

_____ other ___________________________________________________________________
_____ referral to ________________________________________________________________
*ATTACH A COPY OF THE REGISTRATION SCHEDULE

Advising Tasks:
A.  Update curriculum progress sheet.  _____ Yes   _____ No

        Course(s) to be retaken for grades less than a “C”

     ___________________   ________________  _________________  __________________

B.  Has student applied to the teacher education program?  _____ Yes   _____ No

C.  Special conditions or restrictions

       1.  _______________________________________________________

       2.  _______________________________________________________

3. _______________________________________________________

D.  Items to follow up

1. _______________________________________________________

2. _______________________________________________________

3. _______________________________________________________

Next appointment __________________

____________________________________     _____________________________________

Advisor’s Signature                      (date)                 Student’s Signature                          (date)
Norfolk State University
Course Registration Worksheet (CRW)  TC "Course Registration Worksheet (CRW)" \f C \l "1" 
Date______________ Academic Program______________________Term__________________

________________________   ___________________________  _______________ 

  Student I.D. or SSN
                      Last Name    
        


First Name
ALL COURSE CALL NUMBERS ARE IN YOUR SCHEDULE BOOKLET
	COURSE
	CREDIT                      HOURS
(enter “AU” if Auditing course)
	MEETING TIMES
	LOCATION

	SUB.
	NO.
	SEC.
	
	MON
	TUE
	WED
	THUR
	FRI
	SAT
	ROOM
	BLDG

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


___________________________________        _____________________

Student Signature


                       Advisor Signature
COURSE DESCRIPTIONS - UED (Graduate Courses)
UED  505


Reading in the Content Areas 





         Three Credits
Comprehensive study of how to strategically use reading as a tool for learning in the content areas by incorporating a balanced approach, a realistic and practical usage of reading and methodological issues, theory, research, and historical perspective. 

UED 510

Foundations of Education






          Three Credits 
This course is designed to be an integrated observation and synthesis of how sociopolitical ideologies and practices (motivated by religion, economics, or culture) impinge historically on the nature of schooling in America.

UED 512

Cultural Pluralism: Educational Policy and Curricula 
                                        Three Credits
In this course students will gain hands-on experience in working with the complexity of the school as a multicultural organization.  The focus will be on developing effective group interactions and the quality of diversity in the school as an organization.  Strategies for cultural understanding and working relationship with diverse groups will be explored.

UED 605

Human Growth and Development of the School Age Child 
                                        Three Credits
This course serves as an examination of the nuances of growth and development in school age children from birth to adolescence within the context of schooling.  It examines the teaching practices that facilitate learning development for all students.

UED 610

Advanced Educational Psychology and Learning Theory 
                                        Three Credits
This course is designed to analyze the nature and range of human characteristics through the study of principles and procedures in evaluating student growth in skills, attitudes and understanding.  Participants will conduct in-depth study into moral development, values clarification and perceptual and cognitive factors in learning and reading.  Emphasis is placed on the application of the theories and principles to develop curricula and to validate programs in urban education.

UED 617

Organizational Behavior in a Multicultural Society 
                                                     Three Credits
This course is intended to provide the participants with an understanding of the structure and dynamics of the school as an organization in a multicultural society.  A knowledge base founded in the works of Kolb, Vroom, McClelland, Likert, Boyatzis, Schein, Bennis and other researchers and theorists will serve as a guide to students’ understanding the complexity of an organization.  Participants will gain self-understanding by using Kolb’s conceptual model of concrete experience, reflective observation, abstract conceptualization and active experimentation.  The participants will gain insights into their role in the organization through hands-on experiences in the functions of the school as a social organization.

UED 621

Principles of Counseling 
                                                                                           Three Credits
This course is intended to give the beginning counselor an understanding of counseling theory and strategies. It is intended to aid the prospective counselor in establishing a view of counseling based on a firm foundation supported by acknowledged theories of counseling.  In addition, the student will develop skills to work with families, individuals, and crisis interventions. Participants will gain an understanding of the counseling theories used in psychodynamic approaches, humanistic, cognitive, and behavioral genres.

UED 622

Theories, Techniques, and Practice of Urban Counseling Psychotherapy 
              Three Credits
This advanced course in Urban Guidance and Counseling is part of the Urban Education core. It introduces, analyzes, and evaluates the use of various counseling and psychotherapy theories and models. Among the theories that will be examined are Reality Therapy Model of William Glasser, Robert Carkhuff, Transactional Analysis, Gestalt Therapy, and psycho-cybernetics.

UED 623

Student/Client Personnel Services: Urban Counseling 
                                        Three Credits
This course provides an in-depth examination of the philosophy and principles underlying guidance and pupil personnel services, and contemporary problems confronting rural, urban, and suburban students. A comprehensive review of guidance problems in urban areas as well as techniques and resources will be observed. This course will also examine (1) testing in urban (rural and suburban) guidance problems; (2) guidance and integrated education; (3) the counselors testing and role models in urban career guidance, and (4) the counselor as student advocate. 

UED 624

Elements of Research 
                                                                                           Three Credits
This course is designed primarily to assist graduate students in education and in the behavioral sciences to develop those skills necessary for conducting scholarly research.  Among others, the skill areas associated with research are problem identification, population sampling, hypothesis formulation and testing, data collection and analysis, development of research designs and the use of various statistical routines. 
UED 626

Organization and Administration of Urban Guidance 



 Three Credits
This course will focus on the philosophy, principles, organization, and personnel practices involved in developing, implementing, and evaluating urban guidance programs. 

UED 630

School and Community Relations 
 





 Three Credits
This course focuses on the relationships between school and the local community, the impact of social systems on educational opportunities for community field experiences, media for interpreting needs of the community, views and achievement of the school.

UED 631 

School Administration and Technology 
                                       

 Three Credits
This course is a study of the major problems and issues in the organization and administration of public school education.  Major emphasis is placed on the study of administrative problems, procedures, and principles associated with efficient administration of education programs in an urban school setting.

UED 632 

Human Relations Development and Group Counseling 
                                        Three Credits
This course is designed to provide participants with the interpersonal skills they will need to work with students, parents, staff and community residents. Emphasis will be placed on the students’ developing effective techniques for conducting group discussion,  conducting interviews, helping clients to adjust to change, facilitating client with self-explorations, self-understanding, and self-evaluation. The course provides a knowledge base founded on concepts developed by Kolberg, Erikson, Bennis, Carkhuff, and others. 

UED 636

Instruction and Classroom Management
                                                                  Three Credits
This course is intended to provide potential teachers with knowledge of various methods of content delivery, effective instructional strategies and learning styles as they relate to instruction.  It addresses the legal aspects of teaching as they relate to student rights; moreover, the course seeks to impart skills which are needed by teachers to use value clarification, moral development and other behavior-influencing constructs which contribute to the teaching and learning process.

UED 637

Curriculum Development 







 Three Credits
This course analyzes the historical, sociopolitical, economic, and cultural dimensions of curriculum development as foundational pieces for state mandated guidelines in the context of an ever evolving technological society that espouses multimedia platform production orientation. Much of the work will be web-based and the students’ professional experiences will be used as subtext linking with literature. 

UED 641

Supervision and Evaluation of Instruction 





 Three Credits
This course is intended to give the participant an understanding of leadership skills as applied to the supervision process.  Students will gain an insight into motivational theory, organizational theory, clinical supervision and the teacher evaluation process.  Works of Daniel Griffith, Jacob Getzekm, Eagan Guba, Luvern L. Cunningham will be used for foundation knowledge.  Students will identify personal leadership styles and their implications for supervision.

UED 645

Instructional Assessment and Staff Development 




 Three Credits
This course provides its participants with experiences necessary to systemically examine staff performance and program effectiveness. Implementation of educational objectives in both the cognitive and affective domains will be studied. Techniques of teaching, planning, and evaluation in processing educational environments will be emphasized. 

UED 670

School Law 









 Three Credits
This course is intended to provide participants with an overview of school law.  Participants will learn terminology of federal and state court systems and their implications for public schools.  The course will cover major legal issues affecting education and Virginia School laws.  Participants will be expected to develop skills using legal resources and to have a working knowledge of current laws affecting schools.

UED 671

School Finance 









 Three Credits
Current practices and techniques for making efficient and effective decisions concerning financial resource management in public schools are analyzed and evaluated.  Attention will be given to state aid formulas and current practices in accounting systems as applicable to public schools.

UED 677

Foundations of Career Development 





 Three Credits
This course seeks to provide prospective counselors with knowledge, skills, and competencies to respond appropriately to the attitudes, behaviors, feelings and thoughts of clients in carrying out the career counseling function. Additionally, participants should learn how to assist clients in acquiring, processing and applying information relative to themselves and the world of work. Foundations of Career Development is designed to assist prospective counselors in the combining of theory and application across career development areas.

UED 681

Personnel Management and Staff Development 




 Three Credits
Personnel management is that aspect of school administration that is concerned with the effective supervision of the school staff. This course examines the concepts and strategies that make people satisfied and productive whether they are professional or hourly rated employees.  In addition, the participant will also gain experience in dealing with conflicts and personal problems.  

UED 691

Research and Writing 







 Three Credits
This course is designed to assist graduate students in education and the behavioral sciences develop skills associated with the systematic investigating, collecting, classifying, interpreting, and reporting of data. It will familiarize students with scholarly research, terminology, and methodology for evaluating and writing the research proposal.

UED 783

Externship/Issues Analysis 
                                                                                           Three Credits
This course will provide the participants with the opportunity to observe and to work with practicing school administrators in a field setting.  The participants will also explore issues and current problems in education.  Participants will also have experiences designed to sharpen their communication skills through opportunities for oral and written interaction.  The course is intended to provide participants with experiences in a public school setting that will serve as an introduction to the field of school administration and that will enhance their knowledge of the background and skills necessary to be successful administrators.
UED 791/792

Applied Research I & II 







      Six Credits
The Independent Study is a two-semester program that will provide the participant with an opportunity to explore one of the following:  (1) an in-depth study of an area that is not normally part of the regular curriculum; (2) develop and conduct a field trial on a new curriculum or instructional area; (3) or, develop and apply for a research grant.   The course allows the participant to be involved in quantitative and/or qualitative research.  The participant will receive approval to explore a problem or issue that has relevance to his/her area of concentration or knowledge base.  The participant will be expected to develop a theory or proposition and explore the issue using library research and direct observation.  Students will be expected to develop a document describing and summarizing the results of the research done in the study. 

UED 793


Internship I 









 Three Credits
The instructional supervision internship is designed as the culminating practical experience of prospective school leaders (principal, supervisor, counselor, etc.) for the elementary, middle or high school, depending upon the student’s background and career goals.  The internship experience will be congruent with the student’s school level.

The internship includes a variety of experiences in diverse settings planned and guided cooperatively by university and school district personnel for credit hours. The internship is conducted in schools and school districts over an extended period of time.  
UED 794

Internship II 









 Three Credits
Serves as the extension of UED 793 (see UED 793)

UED 799

Thesis 









      Six Credits
This course is designed to provide a comprehensive documented research problem related to urban school counselor, curriculum developer/supervisor, or principal/school leader. 

SPE 512
Legal & Ethical Aspects of Educating Exceptional Learners


 Three Credits
This course is a comprehensive active learning course designed to provide students with a framework to understand the legal requirements of providing a free and appropriate public education to learners with disabilities.  The course addresses the necessary information for preservice teachers and practitioners to understand the history and developments of special education laws, and the requirements of these laws from a legal viewpoint and an ethical perspective.  
COURSE DESCRIPTIONS – SED (Undergraduate Courses)
SED 201






 

The American Schools and the Teaching Profession 

Prerequisite: Sophomore Standing




         Three Credits

Orientation to contemporary elementary and secondary schools in America with on‑site experiences in diverse classrooms in local schools.  Emphasis on issues raised in current reform movements and on the changing nature of the teaching profession.

SED 210
  

Keyboarding III 
Prerequisite: ASM 110 or advanced placement 


         Three Credits

Continued keyboarding/formatting/editing skills for a variety of office simulations, applying production skills for simulation, and making decisions about execution of jobs/simulations without direct supervision.  Speed and accuracy are stressed.

SED 233
  

Seminar in Assessment and Evaluation                   


         Three Credits    
Study and application of theories, methods, and materials used in acquiring critical thinking skills.  Emphasis on developing critical thinking in specific contexts such as the Core Battery Tests of the PRAXIS Exam  and assessing and evaluating thinking skills and knowledge.

SED 324

Business Systems and Procedures 
Prerequisite:  ASM 110, 244 or department permission 
                   Three Credits
Analysis of the components of an office information system.  Emphasis on managerial techniques and strategies for controlling effective and efficient information flow to analyze, design and implement proposed systems.  Includes multimedia presentations, integration, and use of business microcomputer software. 

SED 380






         
Foundations of Secondary School Methods and Management of Instruction Prerequisite: Successful completion of all lower level courses           Three Credits
Study of concepts related to teaching and learning, classroom management, student-teacher relationships, presentation of subject matter, and testing and evaluation.  

SED 384

Teaching Methods of Mathematics/Science/Technology in Secondary Schools
Prerequisite: SED 380 and a completion of junior level mathematics/sciences courses.

Corequisites: MTH 310, MTH 311                                  

         Three Credits
Study of methods designed to assist prospective secondary teachers in defining and implementing the knowledge and skills necessary to effectively perform in the classroom. 
SED 390
 

Secondary Social Studies Methods 




         Three Credits
Development of tools and strategies necessary to achieve high standards of learning for teaching social studies courses in secondary classrooms.

SED 405
 
Reading in the Content Areas
Prerequisite: SED 380 and a completion of junior level mathematics/sciences courses.

Corequisites: MTH 310, MTH 311                                                             Three Credits
Comprehensive study of how to strategically use reading as a tool for learning in the content areas by incorporating a balanced approach, a realistic and practical usage of reading and methodological issues, theory, research, and historical perspective. 

SED 420
  

Educational Technology



                                         Three Credits
Focus on incorporating multimedia skills needed for competence in K-12 settings.  Introduction to Power Point and Microsoft Excel as tools for grading, alongside the innovation of online teacher management applications.

SED 486
 




 

Educational Psychology and Behavior Management                            Three Credits
Study of basic concepts, theories and techniques of sociology and social psychology in analyzing and interpreting the American school institution, functioning in a national society and constantly confronting and adjusting to problems inherent in social change.

SED 488
  

School Community Relations                         



         Three Credits
Study of the relationships between the local school and the local community, examining the impact of social classes and systems on education, providing opportunity for community field experience, and exploring means by which to involve various proponents of the community in the educative process.

SED 498
  
Business Methods for Secondary Schools                                             Three Credits
Prerequisite: SED 201, 233, 380; all freshman and sophomore level courses, and the teacher’s examination for licensure requirements                            
Instructional systems and materials for teaching business, office technology, and computer-related subjects.

SED 499
 

Directed Teaching in Secondary Schools      


         Three Credits
Prerequisite: Completion of all Courses Required for Secondary Majors

Observation and participation at the secondary level, including off‑campus, field‑oriented activities (five days per week) under the supervision of cooperating public school/college personnel.  Following observation and orientations under the direction of cooperating teachers, students will teach assigned classes.  They also attend weekly sessions of discipline specific instructional methods conducted by professors associated with the various disciplines.

Secondary Education & School Leadership (Graduate)
Grading System:

	Grade Point
	Letter Grade
	      %

Range                                                  
	                                                           Criteria

	4.00
	A
	100-98
	Superior performance on all course activities and examinations according to rubrics and tests scores.  Superior demonstration of knowledge, skills and dispositions.   Superior oral and written communication skills.  Exemplary performance in participation, initiative and creativity.

	3.70
	A-
	97-95
	Outstanding performance on all course activities and examinations according to rubrics and tests scores.  Outstanding demonstration of knowledge, skills and dispositions.  Outstanding oral and written communication skills.  Outstanding performance in participation, initiative and creativity.

	3.30
	B+
	94-88
	Good performance on all course activities and examinations according to rubrics and tests scores.  Good demonstration of knowledge, skills and dispositions.  Good oral and written communications skills.  Good performance in participation, initiative and creativity.

	3.00
	B
	87-80
	Good performance on most course activities and examinations according to rubrics and tests scores. Good demonstration of knowledge, skills and dispositions.  Good oral and written communication skills.  Good performance in participation, initiative and creativity.

	2.70
	B-
	79  and Below
	Failed performance on course activities and examinations according to rubrics and tests scores.  Failed demonstration of knowledge, skills and dispositions. Below average oral and written communication skills.  Below average performance in participation, initiative and creativity. Requires repeating the course.


 **Letter grades are assigned to indicate the academic achievement of the candidates.  
Secondary Education & School Leadership (Undergraduate)
Grading System:

	Grade Point
	Letter Grade
	   % Range                                                       
	                                                            Criteria

	4.00
	A
	100-98
	Superior performance on all course activities and examinations according to rubrics and tests scores.  Superior demonstration of knowledge, skills and dispositions.   Superior oral and written communication skills.  Exemplary performance in participation, initiative and creativity.

	3.70
	A-
	97-95
	Outstanding performance on all course activities and examinations according to rubrics and tests scores.  Outstanding demonstration of knowledge, skills and dispositions.  Outstanding oral and written communication skills.  Outstanding performance in participation, initiative and creativity.

	3.30
	B+
	94-88
	Good performance on all course activities and examinations according to rubrics and tests scores.  Good demonstration of knowledge, skills and dispositions.  Good oral and written communications skills.  Good performance in participation, initiative and creativity.

	3.00
	B
	87-85
	Good performance on most course activities and examinations according to rubrics and tests scores. Good demonstration of knowledge, skills and dispositions.  Good oral and written communication skills.  Good performance in participation, initiative and creativity.

	2.70
	B-
	84-80
	Good performance on some of the course activities and examinations according to rubrics and tests scores.  Good demonstration of knowledge, skills and dispositions.  Good oral and written communication skills.  Average performance in participation, initiative and creativity. 

	2.30
	C+
	79-78
	Average performance on all course activities and examinations according to rubrics and test scores.  Average demonstration of knowledge, skills and dispositions.  Average oral and written communication skills.  Some performance in participation, initiative and creativity.  

	2.00
	C
	77-75
	Average performance on most course activities and examinations according to rubrics and tests scores.  Average demonstration of knowledge, skills and dispositions.  Average  oral and written communication skills.  

	1.70


	C-
	74-70
	Average performance on some course activities and examinations according to rubrics and tests scores.  Average demonstration of knowledge, skills and dispositions.  Average oral and written communication skills.  Requires repeating the course.   

	1.30
	D+
	69-68
	Below average performance on some course activities and examinations according to rubrics and tests scores.  Average demonstration of knowledge, skills and dispositions.  Average oral and written communication skills.   Requires repeating the course.   

	1.00
	D
	67-65
	Below average on most course activities and examinations according to rubrics and tests scores.  Below average demonstration of knowledge, skills and dispositions.  Below average oral and written communication skills. Requires repeating the course.   

	0.70
	D-
	64-60
	Below average on all course activities and examinations according to rubrics and test scores.  Below average demonstration of knowledge, skills and dispositions.  Below average oral and written communication skills.   Requires repeating the course.   

	0.00
	F
	59 and below
	Failed performance on course activities and examinations according to rubrics and test scores.  Failed performance of knowledge skills and dispositions.  Requires repeating the course.   


SESL








PAGE  
3


SESL 2008


_1148384855.xls
Curricula Columns

		





Regular Columns

		SED 201		American Schools and the Teaching Profession						SED 233		Seminar in Assessment and Evaluation

										(only for candidates who have not taken PRAXIS 1

										examination)





Note D - Business

		





Note A

		





Note B

		





Sheet3

		






_1171094325.xls
Curricula Columns

		*SED 380		Foundations of Methods in Secondary		3				SED 420		Educational Technology		3

				Schools						SED 486		Educational Psychology and Behavior		3

		*SED 390		Secondary Social Studies Methods		3						Management

				(History and Social Studies Majors only)						SED 488		School/Community Relations		3

		SED 405		Reading in the Content Areas		3				SED 499		Directed Teaching		12





Regular Columns

		





Note D - Business

		





Note A

		





Note B

		





Sheet3

		






_1148384748.xls
Curricula Columns

		First Year								PHY 152/152L		General Physics & Lab		4

		FRS 100		Freshman Seminar		0				SCM 285		Principles of Speech		3

		CHM 221		College Chemistry		3				TOTAL				35 cr hrs

		CHM 221L		College Chemistry Lab		1

		CSC 150		Computer Concepts		3				Third Year

		ENG 101		Communication Skills		3				BIO 310		General Microbiology		4

		ENG 102		Communication Skills		3				CHM 312/312L		Introduction to Organic Chem & Lab		4

		EXS 170		Introduction to Exercise Science		3				CHM 313/313L		Introduction to Biochemistry & Lab		4

		FSN 101		Introduction to Food Science & Nutrition		2				EXS 355		Anatomical Kinesiology		3

		FSN 110		Science of Human Nutrition		3				EXS 356		Biomechanics of Human Motion		3

		MTH 153		College Algebra & Trigonometry		3				FSN 330/330L		Scientific Food Development & Lab		4

		PED 107		Aerobics		1				FSN 340		Nutrition Education		3

		SOC 101		Social Science		3				FSN 410		Nutrition in Aging		3

		TOTAL				28 cr hrs				HUM 210		Humanities		3

										TOTAL				31 cr hrs

		Second Year

		BIO 165		Human Anatomy & Physiology Lab		4				Fourth Year

		BIO 166		Human Anatomy & Physiology Lab		4				ENG 383		Cultural Elective		3

		CHM 222		College Chemistry & Lab		4				EXS 447/447L		Exercise Physiology & Lab		4

		CHM 222L		College Chemistry Lab		1				EXS 369		Research Methods & Statistics		3

		EXS 364		Techniques of Weight Training &		2				FSN 356		Advanced Nutrition		3

				Conditioning						FSN 426/426L		Nutrition in Disease & Lab		4

		FSN 102		Professional Development and Experiences		1				FSN 449		Nutrition in Sports and Fitness		3

				Seminar						FSN 450		Professional Seminar		3

		FSN 160		Food Cost Control		3				FSN 460		Quantity Food Production		3

		FSN 312		Chemical Foundations of Nutrition		3				FSN 484		Rural/Urban Nutrition		3

		FSN 320		Food Service Administration		3				TOTAL				29 cr hrs

		HIS 101		History of West Civilization		3				TOTAL CURRICULUM HOURS				123 cr hrs





Regular Columns

		Art/Fine Arts						Earth Science						Mathematics		Physics

		Biology						English						Music /  Instrumental

		Business						Health						Music / Vocal

		Chemistry						History and Social Studies						Physical Education / Driver Education





Note D - Business

		





Note A

		





Note B

		





Sheet3

		






